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Mekong River Commission o

The role of MRC is to co-ordinate and promote co-operation in all fields of sustainable
deveiopment, utilisation, management and conservation of the water and related
rescurces of the Mekong Basin,

The MRC is looking far a dynamic riparian professionat to fill the foliowing position

CHIEF OF INTERNATIONAL COOPERATION AND
COMMUNICATION SECTION

The Chief of ICCS is responsible for the overall operation of the Section. S/He serves
as the Secretariat’s focal point for interacting with and servicing of the MRC Council
and Joint Committee, as well as the donor community and other funding agencies.
The Chief of ICCS is also responsible for general external relations and communication
matters including the communication with stakeholders.

The position is based at the MRC Secretariat in Vientiane, Lao PDR. The job
description can dewnloaded from the link at the top of this page. Women are
encouraged to apply. Only short-listed candidates will be notified.

Closing date for applications: 28 February 2009

Only nationals of Cambodia, Lao PDR, Thaitand and Viet Nam are eligible to apptly.
The application must include a cover letter outlining clearly how the candidate meets
the reguirements of the position. In addition to the cover letter, the applicant shouid
include a copy of the detailed CV and references, together with a passpoert-size photo
and contact email address and send to the National Mekong Committee in the
applicant's home country.

Cambodia National Mekong Committee

23 Mao Tse Toung Road, Phnom Penh, Cambodia
Tel. (855-23) 218 727

Fax. (855-23) 218 506

E-mail: cnmes@cnme.gov.kh

Thai National Mekong Committee
Department of Water Resources

180/3 Rama 6 Road, Soi Phibul Watana Building
Phavathai, Bangkok 10400 Thailand

Tel. (66-2) 271 6165, 271 6620

Fax. (66-2) 298 6605

E-mail: tnmc@dwr.mail.qo.th

Lao National Mekong Committee

Prime Minister's Cffice, Vientiane, Lao PDR
Tel. {856-21) 260 981-3

Fax. (856-21}) 260 384

E-mail: Inmc@Inme.gov.la

Viet Nam National Mekong Committee
23 Hang Tre, Ha Noi, Viet Nam

Tel. (84-4) 825 4785

Fax. (84-4) 825 6929

E-mail: vamc personnel@yahoo,com
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JOB DESCRIPTION
Updated: December 2008

Titla: Section Chief
Functional Title: Chief of international Cooperation and Communications Section
Division: International Cooperation and Communication Section {(ICCS)
Level of post: M-13' (Riparian Professional)
Location: MRC Secretariat, Vientiane, Lao PDR
Reporting to: The CEQ of the MRC Secretariat

1. THE MEKONG RIVER COMMISSION AND MRC SECRETARIAT

The Mekong River Commission (MRC) was established by the 1995 Agreement on Co-aperation for
the Sustainable Development of the Mekong River Basin, between the governments of Cambodia,
Laos, Thailand and Viet Nam. In accordance with this Agreement, the Mission of MRC is: “To
promote and coordinate sustainable management and development of water and related resources
for the countries’ mutual benefit and the people’s well being” by implementing strategic programmes
and activities and providing scientific information and policy advice.

The MRC Secretariat is the technical and administrative arm of the MRC., It provides technical and
administrative services to the JC and the Council to achieve the MRC's mission.

Myanmar and China are dialogue Partners of the MRC.

2. THE INTERNATIONAL COOPERATION AND COMMUNICATION SECTION

The Intemational Cooperation and Communication Section assists the CEQ in providing overall co-
ordination of MRG activities and provides advice on direction and strategies for the organisation.

3. JoB SUMMARY

The Chief of ICCS is responsible for the overall operation of the Section. S/He serves as the
Secretariat's focal point for interacting with and servicing of the MRC Council and Joint Committee
{(JC), as well as the donor community and other funding agencies. The Chief of ICCS is also

responsible for general external relations and communication matters including the communication
with stakeholders.

4. KEY TAsSKs

The incumbent performs the following tasks:

- Serves as the Secretariat’s focal peint for interacting with and servicing of the MRC Council
and Joint Commitiee (JC) and subsidiary bodies, prepare statements for the CouncillJC
meetings, quality-control all documentation and presentations for the meetings and act as
rapporteur at the meetings.

- Serves as the Secretariat's focal point for interacting with the donor community and other
funding agencies, co-ordinates all resources mobilization efforts, negofiates funding
agreements and undertakes reporting by the Secretariat. Develops policies, tools and
processes in this regard and prepares regular Development Partner meetings (Donor
Consultative Group Meeting, Informal Donor Meeting)



- Fosters and maintains effective working relationships with the representatives of the
Secretariat's member governments and with representatives of other national, international,

regional organisations and major stakehoiders relevant to the organisation and MRC member
countries.

- Acts as the focal point for relations with MRC Dialogue Partners, prepares annual Dialogue
Meetings and acts as rapporteur at these meetings.

- Adctively helps pursue the implementation of the Strategic Plan of the Mekong River

Cemmission, by driving and promoting it both internally and externally as regards policy and
organizational development aspects.

- Manages communication with stakeholders through media and others means fo promote
awareness raising in the activities of the MRC including media relations; production of print and
web-ready materials; NGO relations; and MRC website.

- Discharges mandatory reporting functions of the Secretariat, namely preparation of the annual
MRC Work Programme, the MRC Annual Report, and MRC quaterly reports to the Joint
Committee.

- Support the CEO for the fundraising activities to increase the fund for MRC,

- Providing on-the-job training and coaching to the staff members in the section to build on their
capacities.

- Performs other related duties, as required by the CEQ.

5. ScoPE oF AUTHORITY

{a} Supervision requirements: The incumbent shall supervise staff of ICCS and is responsible for
their output, training, and performance appraisal to be carried out in fine with MRC procedures.

{b) Level of autonomy: Decision-making is final for planning and management matters pertaining

ICCS, subject to the cursory approval of CEQ. On policy and donor relations, the incumbent's
role is advisory to the CEQ and Senior Management.

{c} Level of problem solving required: Problem solving is complex and the incumbent must
display sensitivity, initiative and creativity,

{d) Level and type of communications required: Communications are wide, both within and

outside of the organisation, and production of extensive written documentation is required for
the position,

6. COMPETENCE REQUIREMENTS
{a} Core Values: Integrity, professionalism, neutrality, and respect for diversity.

{b) Core Competencies: Communication, teamwork, planning and organising, reliability and
accountability, creativity, client orientation, commitment to continuous learing, technological
awareness, and result criented.

{c) Managerial Competencies: Vision, leadership, empowering others, building trust, managing
performance, and judgement/decision-making.

7. POST-SPECIFIC QUALIFICATIONS

- Advanced degree in Political or Social Sciences, Economics, Law or related discipline
including experience with donor relations and fundraising and substantial exposure to
political levels of a multilateral organization.

- At least 12 years of relevant professional experience in an international development-
oriented organisation,

- Experience in preparing and conducting international conferences and governance
meetings and related editorial and protocol matters

- Knowledge of Southeast Asia’s social, economic, cultural and political structures is highly
desirable;
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- Knowledge of natural resources management/environmental awareness is desirable;

- Familiar with essential aspects of technical ¢o-operation, in particular programme
development, monitoring, evaluation and qualiity assurance

- Excellent interpersonal and cross-cuttural communication skills, team management skills,
process planning skills, coordination skill, and posses result-oriented character:

- Good sense of initiative and sound political and diplomatic judgment;

- Computer proficiency and good knowledge of the possibilites and use of electronic
information systems

- Excellent command of English, both written and spoken. Working knowledge of one or more
riparian languages desirable.

8. SIGNATURES

CEQ of MRCS: (date)

Incumbent: (date)

' Brief information on remuneration

The remuneration package, subject to change, includes {i) annual net base salary exempt from tax
by Lao authorities, starting at US$ 40,281.00 (M-13, step 1); (i) Monthly fluctuation and removable
Devaluation Allowance (9.67% of basic salary for the month of January 2009); (ili) MRC's
contribution to staff member's Provident Fund of 14% of basic salary upon compietion of 3 years in
service; (iv} Contribution of MRC to Health and Accident insurances (on shared basis with
employee); (v} other entittements and benefits such as dependency allowance, 6 weeks' annual
vacation, sick leave, matemnity leave etc.

Non-resident staff members receive an additional (iy 7% of basic salary for Post Adjusiment
allowance;, (if) 7% of basic safary for Hardship ailowance; (i) Rental subsidy of 40% of the rent rate
up to maximum of US$ 6,000 annual; (iv} Education Grant of 75% of max. expense of US$ 13,000,
(v) Travel cost and Shipment expenses on assignment and upon separation; (vi) other entitiements
and benefits such as Relocation Grant allowance, Home Leave Travel, Education Grant Travel, etc.

The duration of the assignment of MRC Riparian Professional Staff is up to maximum 6 years
according to 1995 Mekong Agreement and Procedural Rules.

THE MRCS RESERVES THE RIGHT TO APPOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERTIZED LEVEL OF THE POST.
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Recvuitment of Chief of 1CCS
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Annex 1

The criteria for the establishmant of the shortlist and final selection are proposed in the tables

below:

Table I: Criteria for the shon-fmmg Recruitmeni of Chief af ICCs

| Gttem T | et
- e L
Educatmn as ad\«em%\ a (15
L 10
o . B
o o Imernational/regions! events - t5
o Fundraising activities . 15|
_" :'\latul_‘:-zE Tesources/water management, 10
___ o Irmernational relations & comey :uatllons_; 10
4. Management experic: _ ﬁ 20
5. Presgp_tg_l_l_on of the app v :»-fi 7 (quality cover felier, completens 53, efc) S
. e v e - et e TOtal 100

Table 2: Criteriu for thc finn! seicciion - Rwrudﬁw‘nr oka:{fof{f‘CS

# Ciltena -~ [ eight
— e e e e . %
1. _ Education as advertiso: 10
2. Language Sk.us fCommunication skill {orsl and written) 10
3. Written answers ‘10
4. Relevant Ehpcr‘ence Unctuding fund ralsisg exnerience; biletersl and
_ multilateral) 120
5 __que»ant knowledyge sl vosn e o 10
6. Presentation *;L:le 10
7. Strengths as require. | o
conrdination ski.i,
networking. changpe 1 130
_Total | 100
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Annex 2
Recruitment proces:

Chief of ICCS positio-

The proposed recruitmen: process includes the foliowin

33

L. Preparation of JD, criteria & recruitment process: forwzrde :0 NMCs in briefing papers
for the 6% meeting of the Task Force held on 13 January 2009 7 - rcview and comment,

2. Obtaining comments from NMCs- by 14 February 2005,

3. Ammouncement of the vacancy: o be published on MR weh.:
four nationwide new spapess, ciglit jo= posting websites of

“-\n.ln ding T'\.' u-.'l arert o -:J = h..- Aol nﬂﬂun‘r Qroanization
s Ul ] 5 22 Ti

ng . develonmen: -1t2g, the Economist, student
alumni which reverts the updated job vacancies to their forr=o: dents. Further search from
headhunting agencies shali alse be made for a large- posi o7 ontial candidates. Deadline
for submission Ofap;‘-lit‘QXEJ}nS iz 28 February 2009

-+ by 22 January 2008 and in
:» :mber states, other channels

4. Revision of JD, criterin: bas:l o4 he recommendations - o - from NMC, the MRCS
shalt revise the 1D and post on the websies by 15 Februors 7 i necessary.

5. NMCs 1o advise MROS of represenaiive of JO Menthers ™ 7 bruary 2009,
D :

6. Obtfalning =pplivar -« frew NAICe b O M fareh, 70700

7. Selkcinr Goorssrniiooo
asseusmoms inoerds g
This task can be donae
28 February 2009

©. 7 rrofessional and objective
-z the recruitment process.
“ncement and completed by

8. Establishment of MR8 rﬂcrt'ltm‘m Fanel: e roor
Division Disector, a3 0 T HTEg
provided with seorctzmial suppert by

_anel members include four
: x recruitment panel shall be

=2 Ex-officio.
9. Distribution of applicaticns: shall he made availuble . s members of the MRCS

Recruitmest Fanell "72 recpuipnent snacizlin, and the tstives of the JC Members.

!-.q'r",-f "\!. rp:‘ Al

Thes tash v B b oo om0 St T s A cxooooo o date of applications from
NMOs by 10 Nare 0

10. Establishinent ¢ whieriin e shariies b et
March 2004,

e =i S Recruitment Panel by 24

11. Obtaining no-objectics %o

e 3t: 3¢ nd assessment, scoring per
candidote ard the oo A ] e bt VIRCS recruitment panel will
be forvarded w0 S G Rantto o cypected that this task will

be comyples b Y K-

2 Written fest sbudi b g sy daoprio e rviews. The answer sheets
shat e Lt : S T e
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13.

14.

15.

doo9

Preparation of a list of question for the iniervienw. T:.. procedure adapted for the
recruitment of Chief FAS outlined in CEQ s ieiior on 13 Ociabr. 2008 will be followed.

Interview: shall be arranged inio 4 sepursic scciions: 1} by ... recruitment specialist. A
summary report shall be made available v MRES Reveovent Panel, the CEO of the
MRCS and the Representatives of the 1T [y rence; 1k by otz MRCS Recruitment Panel
with the observation of the recruitment speciaiisi; fii) by the €O of MRCS and; iv) by the
Renresentatives of the IO After the intarview. the CE{Y v i1 moet with the group of JC

Representatives collectively for an oral debwiefine

-~

Finalization of the selection: will be made by the CEQ of the ~iRCS taking into account: i)
all ranked and qualified candidates; ii) recommeidations from the MRCS Recruitment Panel:
iii} comments received from debriefing with the Representatives of the JC; iv) Results from 2
Reference Checks from previons employers; and v) Staff Balance of riparian professionais
according to Article 33 of the 1993 Mekong Agreement.

Note: The interview date will be consulted with the WMCs durivg i1~ March 2009 JC Meeting.



