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%%g Tel. (855-23) 425353 Ilax {855-231325 383 P {. o wijane, Lao BRI

“tl Fak: (B56-21) 261 264

FACSIMILE

REF FAX NO: MK- OSV0285/10 D hueust 2010
To: Facsimile No.: 662-298 6605 N - page(s): 9

Bangkok, Thailand E {inci t o this page)

Dear Sir,

Subject: Vacaacy announcem_e_ﬁ't for 2 positii_i;is
.z - : ,I

The MRC Sccretariat would like to recruit 2 vacant positions Perfisr + noo Management System
Specialist, attached to the Office of CEQ and Social Science Prop:.. - J)ffjcer attached to the
Environment Programme. We would therefore like to forward to .o .70 vacanéy announcement
and the job descriptions for the above-mentioned positions for - tind consideration and
action.

The vacancy announcement will soon be advertised in The Natier: - . 7 oper In order to access
a larger pool of candidates, the Secretariat will post the vacan., . . ’!-known national job-
listing websttes including www.jobsdb.com and www.(obthai.con: . 'stain the applications of
potential candidates from head-hunting companies. We would 5> . .1 if you could widely

and actively distribute this vacancy to relevant minisiries and line a. . . . -
The closing date for ail applications is 3 September 2010, We woul . :eciate it if you could

forward the applications to the MRCS by 17 September 2010 sc it ic recruitment can be
processed according to its timeline.

Thank you for your continued suppor?.

Y )
Tl iz
Jeys teird .
Chief £ - v Officer
MRO T gt
Permanent Secrelary
Ministry of Natural Resources and Environment {\'SJUQ N . AWV
Vice-Chatrman of Thai National Mekong Committec m
Member of the MRC Joint Committee for Thuiland V‘JWOQ”"-NAJ
Thai National Mckong Committce 5 A——

Department of Water Resources
180/3 Rama 6 Road, Soi Phibul Watana Building
Phayathai, Bangkok 10400 "Thailand
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Mekong River Commis: -

The role of MRC is to co-ordinate and promete co-operation in all fis
utilization, management and conservation of the water and related - - -

MRC Secretariat is looking for a dynamic professionat to i

‘zinable deveiopment,
== =t the Mekong Basin.

<17 ngsitons:

1. Performance Management System Spe:+ -

Office of the CEO
Post level: M-12

2,  Social Science Programme Officer

Environment Programme
Post level: M-11

These positions are based at Office of the Secretariat in Vientiane, Lz:
other information can be obtained at MRC website http /Awww.mremek::. - -]
to apply. Only short-listed candidates will be notified.

Closing date for applications: 3 September 2010
Oniy nationals of Cambodia, Lao PDR, Thailand and Viet Nam are -

should include a cover letter outlining clearly how the candidate meegls - - r
The post fitle needs to be indicated in the application iefter. tn additico:

he job descriptions and
Women are encouraged

- apply. The application
sments of the pasition.
~ar letter, the applicant

should include his/haer detailed CV and MRC Personal History Forrs ..

. the Nationai Mekong

Commiftee in the applicant's home country.

Cambodia National Mekeng Committee

23 Mao Tse Toung Read, Phnom Penh, Cambodia
Tel. (865-23) 218 727 Fax. (855-23) 218 506
E-mail: ou_ sophanng@cnme.gov.kh

Thai National Mekong Committee

Department of Water Resources

180/3 Rama § Road, Soi Phibul Watana Building
Phayathai, Bangkok 10400 Thailand

Tel. (86-2) 271 6185, 271 6620

Fax. {(66-2) 298 6605

E-mail: tnmc@dwr.mail.ge.th

S o amittee
vesiligne, Lao PDR
=%, {BH6-21) 260 084

Lac National Mz..
Prime Minister's ¢ -
Tel. {856-21) 264 -

E-mail: inme@i=: 1oy

Viet Nam Nation: ¢ ~.g Committee
23 Hang Tre, Ha *- = “am

Tel. (84-4) 82547~ + :- /84-4) 825 6929
E-mail. vnme.peis w7 zmail.com
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Job Description

Update: August 2010

Title: PMS Specialist

Functional Title: Performance Management System Specialist
Programme/Section: Office of the CEO .

Level: M-12 (Riparian professional)’

Contract type: Fixed-term appointment

Duration: One-year contract renewable

Location: Office of the Secretariat, Vientiane, Lao PDR
Reporting to: CEO

The Mekong River Commission

The Mekong River Commission {MRC) was established by the 1995 Agreement on Co-operation for
the Sustainable Development of the Mekong River Basin, between the Governments of Cambodia,
the Lao PDR, Thailand and Viet Nam. In accordance with this Agreement, the Mission of MRC is; “To
promote and coordinate sustainable imanagement and development of water and related resources
forthe countries’ mutual benefit and the people’s well being by implementing strategic programmes
and activities and providing scientific information and policy advice.”

1. The Performance Management Team

The: MR&-has committed itself to being an efficient and effective organisation and needs-to big
demonstrate improvement of both the organisation’s performance and the programmes.. pergrmance
to botteits member countries and its development partners. It also needs to demonstrate consistency
withmand contribution to the MRC's strategic plan objectives and its core functions and that it is

continually improving its performance.

The Performance Management Team of the MRC Secretariat aims to support the establishment and
operationalisation of a performance management system in the Mekong River Commission. In
establishing a performance management system the MRC is committing itself to a system which not
only assesses evidence of results achieved, but also

. Reviews the programming context to demonstrate the continued relevance and priority of its
work;

. Considers the likely sustainability of what has been achieved;

. Assesses the efficiency of management arrangements, and

. Recognises the need for feedback systems on the lessons learnt about what is actually

working in order to adapt to changing contexts and promote ongoing improvement by
promptly applying this information.

mekﬁﬁg.o_{g:{_




2.

Job Summary

Under the overall supervision of the Chief Executive Officer (CEO) and in close collaboration with the
Technical Coordination Advisor of the Technical Coerdination Unit and the Coordinator of the
Integrated Capacity Building programme, the Performance Management System Expert will manage
and coordinate all activities required to complete the establishment followed by operationalisation of

the Performance Management System (PMS).

3.

Key Tasks

The incumbent will perform the following tasks:

A.

- A

PR S S

Management Responsibility for the PMS
Develop the operaticnal plan for the performance management systemn of the MRC;

Ensure overall function of the PMS including planning, coordination, quality assurance of data
and assessment, and timely reporting to the main stakeholders;

Establish, monitor compliance and review the appropriateness of common formats,
processes, quality standards, efc;

Ensure programme designs adequately plan activities and resources for the PMS;

Establish ToR, contract and oversight Mid-Term Reviews and evaluations of the Strategic
Pian (SP) and individual programmes,

Compile management recommendations and reports for the CEO/Senior Management
regarding the SP and programmes and foliow up on impiementation of related decisions;

Coordinate periodic review and updating of the PMS (through peer reviews, etc.);
Support capacity development of relevant staff on PMS.
Monitoring Responsibility related to the SP

Establish the monitoring plan for the SP, and quality assure and supervise monitoring
acliviliess These activities-will include establishment of the baseline situation, data collection
and processing tools and processes, and quality assurance of the data;

Pericdically review indicators, data management and analysis processes and make
necessary adjustments;

Facilitate 6 monthly Performance Management Review Workshops to reflect on progress
towards the goals of the SP;

Repest on SP Progress to JC, Council and CEO, including compilation of reports from
NMCSs;

Coordinate closely with ICCS on all PMS activities related to the SP;
Support NMCS in their Strategic Plan PMS functions.

Monitoring Responsibility related to the Programmes

Review 6 monthly Programme Performance Reports (internal & donor);
Collate relevant programme level information for SP reports;

Provide mentoring support to the programmes to encourage and support them in apply
performance management to their programmes;

wirw.mrcmekotigiorg



a)

b}

d)

5.

Provide facilitation support to individual programmes for & monthly Performance Management
Review workshops;

Provide coordination for indicators which need collaboration of two and more programmes &
indicators above programme level.

Scope of Authority

Supervision requirements: The incumbent does not directly supervise any staff of the
programmes but will be given authority from the CEO to coordinate and supervise the

imptementations of the PMS.

Level of autonomy: Decision-making — high level.

Level of problem solving required: An ability to think creatively and solve complex problems is
required.

Level and type of communications required: Communications are wide, both within and
outside of the organisation. High level both in interpersonal, communication and reporting writing
skills is required.

Competence Requirements

e Core Values: Integrity, professionalism and respect for diversity

srvaa:Gore. Competencies: Communication, teamwork, planning and organising, accountability, creativity,
client Orientation, commitment to continuous learning, and technological awareness.

Managerial Competencies: Vision, leadership, empowering others, building trust managing
performance, and judgement/decision-making.

6.

[V

Post-specific Qualifications & Skills

-Master's Degree in Institutional Development, international Development, Natural Resources,
IWRM and other relevant fields, etc);

At least 12 years of experience related to designing and implementing monif ormg and
evalwation of development projects/programmes andfor similar organlsatlon-[eve’* systems;
with a major emphasis on results based or performance monitoring and engoing application of
lessons leamnt; '

Experience with and good knowledge of the Mekong riparian countries and the Mekong River
Basin is an advantage;

Extensive experience in institutional / organizational development;

Proven experience within performance management of internationally financed development
projects;

Knowledge and experience in Integrated Water Resources Management (IWRM) is an
advantage;

Strong facilitation and coordination skills are essential,

IT skills are an advantage;

Experience with and good knowledge of the Mekong riparian countries and the Mekong River
Basin is desirable;

Excellent English skills; and

Must be a national of one of the four MRC member countiies.

“www.micmekongorg 1 E-mail mrcs@mrcmekong.ory




i Brief information on remuneration

The remuneration package, subject to change, includes (i) annual net base salary exempt from tax by Laos
authorities, starting at US$ 32,472 (M-12, step 1), {ii} Monthly fluctuation and removable Devaluation Allowance
{10% of basic salary for the month of August 2010); (iit) MRC’s contribution to staff member's Provident Fund of
14% of basic salary upon completion of 3 years in service; (iv) Contribution of MRC to Health and Accident
insurances {on shared basis with employee); (v) other entittements and benefits such as dependency allowance,
6 weeks' annual vacation; sick leave, maternity leave efc.

Mon-resident staff members receive an additional {i) 7% of basic salary for Post Adjustment allowance; (ii} 7% of
basic satary for Hardship allowance; (iii} Rental subsidy of 40% of the rent rate up to maximum of US$ 6,000
annual; (iv) Education Grant of 75% of max. Expense of US$ 13,000; {v) Travel cost and Shipment expenses on
assighment and upon separation; {vi) other entitlements and benefits such as Relocation Grant allowance, Home
Leave FTravel, Education Grant Travel, etc.

The duration of the assignment of MRC Riparian Professional Staff is up to maximum 6 years according to 1995
Mekong Agreement and Procedural Rules.

E-mail: mrcs@mremekong.

www.mremekong.org




R Coy, Mekong River Commission

*
o
= Rc Office of the Secretariot in Phnom Penh {OSP} Office of the Secratariat in Vienti {O5V),
= 576 Mationa! Rood, #2, Chak Angre Krom, Office of the Chlef Executive Officer
%m—'w; P.0. Box 623, Phnom Perh, Cambodia 184 Fa Hgoum Road,
!{*ﬂ‘—"“"""ﬂe\' Tel (855-23) 425 353. Fox (855-23} 425 363 P.O. Box 6101, Vientiane, Lao PDR
Wring p o8 Tel: (856-21) 263 263. Fax: (856-21) 263 264

JOB DESCRIPTION
Updated: 6 August 2010

Title: Programme Officer
Functional Title: Social Science Specialist, Environment Programme
Division: Environment Division (ENV)
Level: M-11 (Riparian professional)’
Duration: Cne-year contract renewable
Location: Office of the Secretariat, Vientiane Lao PDR
Reporting to: Programme Coordinator, Environment Programme

1. THE MEKONG RIVER COMMISSION

The Mekong River Commission (MRC) was established by the 1995 Agreement on Co-operation for
the Sustainable Development of the Mekong River Basin, between the governments of Cambodia,
Laos, Thailand and Viet Nam. In accordance with this Agreement, the Mission of MRC is: “To promote
and coordinate sustainable management and development of water and related resources for the
countries’ mutual benefit and the people’s well being by implementing strategic programmes and
activities and providing scientific information and policy advice”.

2. THE ENVIRONMENT DIVISION AND PROGRAMME

The Emvironment Division and Programme generates data, information and knowledge in order to
balance economic development and environmental conservation in decision-making. In addition to
establishing systems for monitoring the Basin's environmental health, inipraving policies and
legislation, and encouraging co-operation among the riparian countries, theiprogramme is also
charged with increasing environmental awareness amongst the public. The MRC Climate Change and
Adaptation Initiative is newly established under the Environment Division.

3. JoB SUMMARY

Under the overall supervision of the Division Director the Environment Division, direct supervision of
the Environment Programme Coordinator and advised by the Chief Technical Advisor f the
Environment Programme, the Programme Officer for Social Science coordinates activities related to
social science components of the MRC Environment Programme and works closely with other MRC
programmes particularly but not limited to the Basin Development Plan Pregramme (BDP), the
Fisheries Programme {FP) and the Climate Change and Adaptation Initiative (CCAI) to strengthen the
social science capacity of the MRC.

4. KEY TAsSKS

The incumbent performs the following tasks:

- Provides leadership, technical advice and coordniation on the social science components of the

MRC Envirenment programme, including surveys and analysis and compilation of existing
information;

- Plans and supervises the implementation of MRC Environment Programme activities related to

social science, socio-economics inciuding social impact monitoring and  vunerability

assessment, socio-economic data and knowledge on people's livelihood;

www.mremekong.org.

E-mail: mres ong.



Establishes and maintains close collaboration with external paitners and key MRC progammes
to ensure the necessary outreach and cross—culting implementation of the activities related to
the social-economic aspects of the MRC activities;,
Assess the technical quality of activities, outputs and outcomes of the social science activities
and suggest changes and revisions as appropriate;,

Reviews and edits {as necessary) technical reports pertaining to social issues for the
Programme,

Manages administrative tasks related to key duties (preparation/reviewing TORs, draft reports,
etc);

Prepares annual workplans and progress and performance reports and other routine reports in
accordance with MRC Procedures and spepcific requirements on activities related to social
science activities;

Maintains regular communication with the National Mekong Committees (NMCs}, related line
agencies, national experts and other related organizations in riparian countries on social
science aspects of the MRC Environment Programme;

- Works as a team member in the overall planning, implementation management and reporting of

Environment Programme activities;

= Performs any other duties as assigned by the supervisor and the Environment Division Director.

5. SCOPE OF AUTHORITY

{ak-Supervisiomrequirements: The incumbent has no supervision mandate to the staff of the
- Environment Programme and the Environment Division, but is responsible for his/her outputs to

be carried out in line with the Environment Division's and MRCS requirements.

{b} Level of autonomy: Has no decisions making, but directty delivers qualified technical support
under his/her respective activities.

(c) Level of problem soiving required: Problem solving can be complex and the incurmnbent should
display initiative and creativity.

(d) Level and type of communications required: Communications are wide, both within and

--- putside of the organisation, very good spoken and written skill are required for this position.

6. COMPETENCE REQUIREMENTS

(a) Core Values: Integrity, professionalism and respect for diversity.

{b) Core Competencies: Communication, teamwork, planning and organizing, accountability,
creativity, client orientation, commitment to continuous learning, and technological awareness.
Ack:Manageriak-Competencies: Mision, leadership, empowering others, building trust and managing

performance.

7. POST-SPECIFIC QUALIFICATIONS

- Master degree or higher in social science, rural development, anthropolgy, human geopgraphy
or similar with focus on issues of relevance to environment, water resources management and

people’s livelihood,

- At least 10 years relevant experience in work that has relevance to peoples dependence on
aquatic resources, livelihood strategies, social surveys, statistical analysis of social data, and
analysis of socio-economic conditions;

-  Experience with and good knowledge on the interlinkages between environment, natural
systems, economic development and livelihood in a sustainable development context and in the

Mekong context;

- Experience within development project planning, management, implementation and reporting;
experience in preparation of annual work plans and budgets, and the use of a logical framework
for summarising and guiding implementation is an advantage;

- Experience with and ability to work through networks and implement activities in a mutiple
partner context;

- Expereince with and good knowledge of the Mekong Riparian countries and the Mekong River
basin and expereince in workmg in a mutticultural and international environment;

WWW, mmmekong.org o _  E-mail: mrcs@mrcmekong.org




- Fluency in written and spoken English and at least one of MRC riparian languages is essential.

8. SIGNATURES

Incumbent: ( )} Date:

Division Director: { )} Date:

' Brief information on remuneration

The remuneration package, subject to change, includes {i) annual net base salary exempt from tax by Laos
authorities, starting at US$ 26,059 (M-11, step I); ({ii} Monthly fluctuation and removable Devaluation Allowance
{10% of basic salary for the month of August 2010); (iii) MRC's contribution to staff member's Provident Fund of
14% of basic salary upon completion of 3 years in service; (iv} Contribution of MRC to Health and Accident

I insurances {on sharedklasis with employee); (v) other entitlements and benefits such as dependency allowance,
6 weeks’ annual vacation; sick leave, maternity leave etc.

*, s oppastezNon-fesident staffmembers receive an additional (i) 7% of basic salary for Post Adjustment allowance; (i} 7% of

1 2. ~basic- salary for- Hardship allowance; (iii} Rental subsidy of 40% of the rent rate up to maximum of US$ 6,000

tBannual; (iv) Educatior:Grant-of 75% of max. Expense of US$ 13,000; (v) Travel cost and Shipment expenses on
assignment and upon separation; {vi) other entittements and benefits such as Relocation Grant allowance, Home
Leave Travel, Education Grant Travel, etc.

The duration of the assignment of MRC Riparian Professional Staff is up to maximum 6 years according to 1995
Mekong Agreement and Procedural Rules.

www.mremekong.org E-mail: mres@mrervek




