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Mekong River Commission

Office of the Secretariat in Phonom Penh (OSP) Office of the Sedretariat in Vientfione (O5V),

&S E<)

= z

= MRC ,:? 576 National Road, #2, Chok Angre Krom, Offlce of the Chief Exeaitive Officer
* &

P.(3. Box 623, Phnom Penh, Cambodia 184 Fa Ngoum Road,
P.O. Box 6101, Vicntiane, Lag PDR

%@ Tel. (855-23) 425 353. Fax (855-23) 425 363
Tel: (856-21)263 263. Fax: (856-21) 263 264

FACSIMILE
REF FAX NO: MK- O5V324/10 Date: 14 October 2010
To: Facsimile No.: 662-298 6605 Number of page(s): 10
Bamgkok, Thailand (including this page)
*ﬁ" e A T
Dear Sir, b i ,'f'é praiem
i mﬁ 19
R £
ﬁs .3’

Subject: Vacancy announcement for 2 positions (Re-anneuncement)

The MRC Secretariat would like to re-announce the recruitment process for 2 vacant positions:
CCAI Coordinator, attached to the Environment Division and Performance Management System
Specialist, attached to the Office of CEQ. We would therefore like to forward to you the vacancy
announcement and the job descriptions for the above-mentioned positions for your kind

consideration and action.

The vacancy announcement will soon be advertised in The Nation newspaper. In order to access
a larger pool of candidates, the Secretariat will post the vacancy on well-known national job-
listing websites including www.jobsdb.com and www.jobthai.com and will obtain the
applications of potential candidates from head-hunting companies. We would be grateful if you
could widely and actively distribute this vacancy to relevant ministries and line agencies.

The closing date for all applications is 5 November 2010. We would appreciate it if you could
forward the applications to the MRCS by 19 November 2010 so that the recruitment can be

processed according to its timeline.

Thank you for your continued support.

Yours sincerely

S5, oty

Sourasay Phoumavong
Officer-In-Charge
MRC Secretariat

The Director General # NO. RNY.
Department of Water Resources ' ud . Rr '
Ministry of Natural Resources and Environment m ( MG?'I‘&HW

Secretary General of Thai National Mekong Committee

— Vi a5
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Mekong River Commission

The role of MRC is to co-ordinate and promote co-operation in all fields of sustainable development,
utilization, management and conservation of the water and related resources of the Mekong Basin.

MRC Secretariat is looking far dynamic professionals to fill the following positions:

1. CCAIl Coordinator
Climate Change and Adaptation Initiative
Post level: M-13 (Re-announcement)

2. Performance Management System Specialist
Office of the CEQ
Post level: M-12 (Re-anmouncement)

These positions are based at MRC Secretariat in Vientiane, Lao PDR. The job description and cther

inforration can be obtained at MRC website hitp://www.mrcmekong.org. Women are encouraged to
apply. Only short-listed candidates will be notified.

Closing date for applications: 5 November 2010

Only nationals of Cambodia, Lao PDR, Thailland and Viet Nam are eligible to apply. The application
should include a vover letter outlining clearly how the candidate meets the requirements of the position.
The post title negds to be indicated in the application letter. In addition fo the cover letter, the applicant
should include histher detailed CV and MRC Personal History Form and send to the National Mekong
Committee in the applicant's home country.

Cambodia Natiohal Mekong Committee Lao National Mekong Committee

23 Mao Tse Toung Road, Phnom Penh, Cambodia  Prime Minister's Office, Vientiane, Lac PDR
Tel. (855-23) 216 514 Fax. (855-23) 218 506 Tel. (856-21) 260 981-3 Fax. (856-21) 260 984
E-mail. ou_sophanna@cnmc.gov.kh E-mail: inmc@Iinmcmekotg.org

Thai National Mekong Committee Viet Nam National Mekong Committee
Department of Water Resources 23 Hang Tre, Ha Noi, Viet Nam

180/3 Rama 6 Reoad, Soi Phibul Watana Building Tel. (84-4) 825 4785 Fax. (84-4) 8256929
Phayathai, Banghkok 10400 Thailand E-mail: vnmc.personnel@gmail.com

Tel. (66-2) 271 6165, 271 6620
Fax. (66-2) 296 6805

E-mail: inmc@dwr.mail.go.th

18710 2010 15:14 FAX 856 21 263264 MEKONG RIVER COMMISSION Idoo2
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Job Description

Update: August 2010

Tile: PMS Specialist

Functional Titlec Performance Management System Specialist
Programme/Section: Office of the CEQ

Level: M-12' (Riparian professiona)

Contract type: Fixed-term appointment

Duration: One-year contract renewable

Location: Office of the Secretariat, Vientiane, Lao PDR
Reporting to: CEO

The Mekong River Commission

The Mekong River Commission (MRC) was established by the 1995 Agreement on Co-operation for
the Sustainable Davelopment of the Mekong River Basin, between the Governmenis of Cambodia,
the Lao PDR, Thailand and Viet Nam. In accordance with this Agreement, the Mission of MRC is: “To
promote and coordinate sustainable management and development of water and related resources
for the countries’ mutual benefit and the people's well being by implementing strategic programmes
and activities and providing scientific information and poficy advice.”

1. The Performance Management Team

The MRC has committed itself to being an efficient and effective organisation and needs to be able to
demonstrate improvement of both the organisation’s performance and the programmaes' performance
to both its member countries and its development partners. It also needs to demonstrate consistency
with and contribution to the MRC's strategic plan objectives and s core functions and that it is
continually improving its performance.

The Performance Management Team of the MRC Secretariat aims to support the establishment and
operationalisation of a performance management system in the Mekong River Commission. In
establishing a performance management system the MRC is committing itself to a systern which not
only assesses evidence of results achieved, but also

» Reviews the programming context to demonsirate the continued relevance and priority of its
work;

. Considers thé likely sustainability of what has been achieved;

. Assesses the efficiency of management arrangements, and

. Recogniees the need for feedback systems on the lessons learnt about what is actually

working in order to adapt to changing contexts and promote ongoing improvement by
pramptly applying this information.

doos
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2. Job Summary

Under the overall supervision of the Chief Executive Officer (CEO) and in close collaboration with the
Technical Coordination Advisor of the Technical Coordination Unit and the Coordinator of the
Integrated Capacity Building programme, the Performance Management System Expert will manage
and coordinate all activities required to complete the establishment followed by operationalisation of

the Performance Management System (PMS).
3. Key Tasks

The incumbent will perform the following tasks:

A. Management Responsibility for the PMS

. Develop the operational plan for the performance management system of the MRC,;

. Ensure overall function of the PMS including planning, coordination, quality assurance of data
and assessment, and timely reporting to the main stakehoiders,

. Establish. monitor compliance and review the appropriateness of common formats,
processes, quality standards, elc;

. Ensure programme designs adequately plan activities and resources for the PMS;

. Establish ToR, contract and oversight Mid-Terrn Reviews and evaluations of the Strategic
Plan {SP) and individual programmes;

. Complle management recommendations and reports for the CEQfSenior Management
regarding the SP and programmes and follow up on implementation of reiated decisions;

. Coordinate periodic review and updating of the PMS (through peer reviews, eic.);

. Support capacity development of relevant staff on PMS,

B. Monitoring Responsibility related to the SP

. Establish the moniforing plan for the SP, and quality assure and supervise monitoring

aclivities. These activities will include establishment of the baseline situation, data collection
- and processing tools and processes, and quality assurance of the data;

. Periodically review indicators, data management and analysis processes and make
necessary adjustments;

. Facilitate 6 monthly Performance Management Review Workshops to reflect on progress
towards the goals of the SP;

. Report on SP Progress to JC, Council and CEO, including compilation of reports from
NMCSs;

. Coordinate closely with ICCS on all PMS activities related to the 3P;

. Support NMCS in their Strategic Plan PMS functions.

C. Monitoring Responsibility related to the Programmes

. Review 6 monthly Programme Performance Reports (internal & donor);

. Collate relevant programme level information for SP reparts;

. Provide mentoring support to the programmes to encourage and support them in apply

performance managerent to their programmes;

. Provide facilitation support to individual programmes for 8 monthly Performance Management
Review workshops;
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Provide coordination for indicators which need collaboration of two and more programmes &
indicators above programme level.

Scope of Authority

Supervision requirements: The incumbent does not directly supervise any staff of the
programmes but will be given authority from the CEQ to coordinate and supervise the
implementations of the PMS,

Level of aubonomy: Decision-making — high level.

Level of problem solving required: An ability to think creatively and soive compilex problems is
required.

Level and typs of communications required: Communications are wide, both within and
autside of the organisation. High level both in interpersonal, communication and repaorting writing
¢Kills is required.

Competence Roquirements

Core Values: inlegrity, professionalism and respect for diversity

Core Competencies: Communication, teamwork, planning and organising, accountability, creativity,
client Orientation, commitment to continuous leaming, and technological awareness.

Managernial Competencies: Vision, leadership, empowering others, building trust, managing
performance, and judgement/decision-making.

6.

Post-specific Qualifications & Skills

Master's Degree in Institutional Development, Intemational Development, Natural Resources,
{WRM and other relevant fields, etc);

At least 12 years of experience related to designing and implementing rmonitoring and
evaluation of development projecits/programmes and/or similar organisation-tevel systems;
with a major emphasis on results based or performance monitoring and ongoing application of
lessons learnt;

Experience with and good knowledge of the Mekong riparian countries and the Mekong River
Basin is an advantage;

Extensive experience in institutional / organizational deveiopment;

Proven enxperience within performance management of internationally financed development
projects;

Knowledge and experience in integrated Water Resgurces Management (IWRM) is an
advantage,;

Strong fagilitation and coordination skills are essential;
IT skills are an advantage;

Experience with and good knowledge of the Mekong riparian countries and the Mekong River
Basin is desirable;

Excellent English skilis; and

Must be a national of one of the four MRC member countries.

doos
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' Brief information on remuneration

The remuneration package, subject fo change, includes {i) annual net base salary exempt from tax by Laos
authorities, starting at US$ 32,472 (M-12, step I}, (ii) Monthly fluctuation and removable Devaluation Allowance
{10% of basic salary for the month of October 2010}, {ili) MRC's contribiution te staff member's Provident Fund of
14% of basic salary upon completion of 3 years in service; (iv) Conftribution of MRC to Health and Accident
insurances (on shared basis with employee); (v) other entitiements and benefits such as dependency allowancs,

6 weeks' annual vacation; sick leave, maternity leave efe.

Non-resident staff members receive an additional {i} 7% of basic salary for Post Adjustment allowance; (i} 7% of
basic salary for Hardship allowance; (lil) Rental subsidy of 40% of the rent rate up to maximum of US$ 6,000
annual; (iv) Education Grant of 75% of max. Expense of US$ 13,000, (¥) Travel cost and Shipment expenses on
assignment and upon separation; {vi} other entitements and benefits such as Relocalion Grant allowance, Home

Leave Travel, Education Grant Travel, ete.

The duration of the assignment of MRC Riparian Professional Staff is up to maximum € years according to 7995
Mekorgy Agreement and Procedural Ridas.

{@ooe
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s, Mekong River Commission
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JOB DESCRIPTION

May 18, 2010
Title: CCAI Coordinator
Functional Title: CCAIl Coordinator, Climate Change and Adaptation Initiative
Divigion: Environmen! Division (ENV)
Level: M-13' (Riparian Professional)
Duration: One-year contract renewable
Location: Vientiane, Lao PDR
Reporting to: Environment Division Director

1. THE MEKONG RIVER COMMISSION

The Mekong River Commission (MRC) was established by the 1895 Agreement on Co-operation for
the Sustainable Development of the Mekong River Basin, between the governments of Cambodia,
Laos, Thaitand and Viet Nam. In accordance with this Agreement, the Mission of MRC is: “To
promote and coordinate sustainable management and development of water and related resources
for the countries’ mutual benefit and the pscple's well being by implementing strategic programmes
and activities and providing scientific information and policy advice”.

2. THE ENVIRONMENT DIVISION AND THE CLIMATE CHANGE AND ADAPTATION INITIATIVE

The Environment Division is a cross-sectional division of the MRC which generates data,
information and knowledge in order to balance economic development and environmental
conservation in decision-making. In addition to establishing systems for menitoring the Basin's
environmental heaith, improving policies and legislation, encouraging co-operation among the
riparian countries, the programme is also in charge with climate change activities, increasing
environmental and climate change awareness amongst the public.

The MRC Climate Change and Adaptation (nitiative (CCAI} is a collaborative regional initiative of
MRC member countries aiming to support the countries in adapling to the new chaflenges posed by
climate change with the objective of guiding cdimate change adaptation planning and
implementation through improved strategies and plans at various fevels and in pricrity locations
throughout the Lower Mekong Basin (LMB). The CCAl Framework has been finalized and endorsed
by the MRC Joint Committee, a detalled workplan was prepared for the first, imermediate phase of
the Initiative unt® end of 2010 and the First Phase from 2011-2015. Under this framework, the CCAIl
Office of Climate Change and Adaptation was established within the MRC Environment Division to
undertake the ceordination and facilitation and drive the process of the CCAIl implementation. The
implementation started August 1% and the lessons leamed from the first 10 months warrant
strengthening of the senior management of the implementation particularly with regards to providing
leadership and direction, goal setting, management for efficient achieverment of set targets and
extensive interaction with external and internal partners of the implementation.

3. JoB SuUMMARY

Under the overall supervision of the MRCS Chief Executive Officer and direct supervision of the
Envirenment Division Director, the Senior Manager for the CCAl will be responsible for the overall
coordination and rmanagement of all activities related to technical, administrative and financial
aspects of the MRC Climate Change and Adaptation initiative,
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The CCAIl Senior Manager will be responsible for achieving all cutputs/results of the Initiative and
will be accountable for all activities and routine functions. He/She will report to the Environment
Division Director and will work in close collaboration with all relevant MRC Programmes, the NMCs,
the concerned national line agencies and other reievant international/regional institutions.

4. KEY TASKS

The incumbent performs the following tasks:

- Heads the Office of Climate Change and Adaptation (OCCA) within the Environment Division,
MRC Secretariat;

- Provides ledershhip and direction for the QCCA Team and manages the staff of the OCCA and
provides continuous motivation and perodic evaluation through the annual Performance
Appraisal process,

- Provides strategic direction and ensures high quality implementation of the CCAI.

- Establish and maintain close collaboration with external partners and all MRC progammes to
ensure the necessary outreach and cross-cutting implementation of the CCAI.

- Manages and coordinateg all technical, administrative and financial activities of the CCAl to
ensure the effective and efficient implementation of the CCAl in full compliance with all
applicable donor funding agreements, the CCA! Framework Document and MRCS procedures

and standards;
-  Prepares annual workplans and progress and performance reports and other routine reports in
accordance with MRC Procedures and spepcifc requirements

- Develops and manages the Initiative’s budget; aliocates and administers the use of the
programme budget with the authorization from Division Director.

- Mdentifies progressive risks, key and emerging issues which may hamper the implementation of
the CCAl, assesses consequences, and selects and !mplements appropriate response
measures when relevant in consultation with the CCAl Steering Committee;

- Prepares Terms of Reference and allocates budgets for employment of staff of the OCCA,
international and national consultants, and oversees the recruitment of staff and consultants;

-  Coordinates and mabilizes the resource and personnel requirements for the main activities of
the CCAI;

- Provides on-the-job fraining and on-gong coaching to the staff of the OCCA in regards to their
jobs and responsibilities

- Maintains regular communication with the National Mekong Committees (NMCs), related line
agencies, the national experts and other related organizations in riparian countries;

- Undertakes liaison and exchange information with related international and regional programs,
projects and initiatives;

- Undertakes general advocacy and promotion of the work of the CCAIl, and represents the CCAIl
in dialogue with external agencies; Presents the work of the Initiative at international and
regional meetings.

- Performs any other duties related to the coordination and management of the OCCA, and as
assigned by the Environment Divisian Director and CEQ.

5. BCOPE oF AUTHORITY

{a) Supervision requirements: The incumbent supervises all staffs of the Office of Climate
Change and is responsible for their outputs, on-the-job training and performance appraisal,
carried out in fine with MRC guidelines,

(b} Level of autenomy: Major decisions inciude providing advise to the Division Director, unless in
line with MRC policy. The incumbent administers the CCAIl budget.
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{c) Level of problem solving required: Froblem solving can be compiex and the incumbent must
display initiative and creativity.

{d) Level and type of communications required: Communications are wide, both within and
outside of the organization, and extensive written documentation is required of the position.

6. COMPETENCE REQUIREMENTS

(a) Core Values: integrity, professionalism and respect for diversity.

(b) Core Competencies: Communication, teamwork, planning and organizing, accountability,
creativity, client orientation, commitment to continuous learming, and technological awareness.

{c) Managerial Competencies: Vision, leadership, empowering cthers, building trust, managing
performance, and judgment/decision-making.

7. PoOST-SPECIFIC QUALIFICATIONS

- At least 2 Master degree, PhD an advantage, in related field (within the fields of environmental
science, envirohmental management, water resources, ecology, economics, management, or
other related to ciimate change science);

- At least 15 years relevant experience in work that has relevance to current climate change
adaptation challenges and development projects asuch as water resources management,
envirmnmental management, disaster preparedness, agricutural development and rural
development;

- Proven good knowledge on climate change and its impacts on natural systems, economic
development and livelihood in the Mekong context, environmental management, climate
change adaptation and mitigation; :

- Proven ability to effectively implement programmes/projects in a multioultural and international
environment, and in particular with the relevant line agencies of the MRC-member countries;

- Proven ability to work through networks and implement activities in a mutiple partner context;

-  Wide experience related to strategy formulation; programme/project planning, management,
implementation and reporting; experience in preparation of annual work plans and budgets,
and the use of a logical framework for summarising and guiding implementation is an
advantage;

- Expereince with and good knowledge of the Mekong Riparian countries and the Mekong River
kasin and proven expereince in working in an international environment;

- Fluency in written and spoken English and at least one of MRC riparian languages is essential;

- Good knowledge on basic office softwares (MS Word, M3 Excell, MS Power Point ect.) is a
must. Knowledge and experience on using MS Project software is a distinct advantage.

idoo9
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8. SIGNATURES

Date:

Incumbent: { )

Bivigion Director: { ) Date:

! Brigf information op remuneration

The remuneration package, subject lo change, includes: (i) Annual net base salary exempt from tax
by Lao authorifies, starting from US$ 41,801 (M-13, step 1); (ii}) 6 weeks' annual vacation; (iil)
MRC's contribution to staff member's Provident Fund of 14% of basic salary upon completion of 3
years in service; (iv) Monthly fluctuatien and removable Devaiuation Allowance; (v} Contribution of
MRC to Health and Accident Insurances {on shared basis with employee); (vi} Other entilements
anhd benefits such as dependency aliowance, sick leave, maternity leave, etc.

Non-resident staff members receive an additional () 7% of basic salary far Post Adjustment
allowance; (i} 7% of basic salary for Hardship aliowance; (ilf} Rental subsidy of 40% of the rent rate
up to maximum of US$ 6,000 annual; (iv) Education Grant of 75% of max. expense of US$ 13,000;
(v) Travel cost and Shipment expenses on assignment and upon separation; (vi) other entitiements
and benefits such as Relocation Grant allowance, Home Leave Travel, Education Grant Travel, etc.

The duration of the assignment of MRC Riparian Professional Staff is in principle up to 2 maximum
of 6 years.

THE MRCS RESERVES THE RIGHT TO APPOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERTISED LEVEL OF THE POST.

o110



