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FACSIMILE

REF FAX NO: MK- 0O5V017/11 Dare: 3 February 2011 ;
To; Facsimilc Mo.: 662-298 6605 Number af page(s): 13 !

Bangkol, Thailand {(including this page) :
ear Sir, i

Subject: Vacancy announcement for three Riparian Professional positions

The MRC Secretariat would like tn forward o you the vacancy announcement and the job
deseriptions of the following positions for your kind consideration and action.

- Programme Officer, Information Management, Initiative on Sustainable Hydropower
(ISH), PD

- Finance Officer cum Internal Auditor, FAS

- Senior Specialist, Aquaculture, Fisheries Programmea, OPD (Re-announcement)

The vacancies announcememt will soon be advertised in The Nation newspeper, In order to
access a larger pool of candidates, the Secretariat will post the vacancies on well-known national
job-listing wehsites inciuding www.jobsdb com, www iobthaicom, MRCS Recruitment g
Channels Metwork, and will ebtain the applications of potential candidaies from head-hunting :
companies, We would be gratelul if you could widely and actively distribute these vacancics 1o
redevant minisiries and linc agencies.

The closing date for all applications is 25 Fehrary 201 1. We would appreciate it if yon could
forward the applications to the MRCS by !l March 2011 so that the recritment ¢an be

pro¢essed according to its imaline.

Thank you for your contimaed support.

Yours sincerely

=
eremy Bird
Chief Executive Officer
) MR Secretariat
Peimansnml Secretary
Ministry of Natumai Resonrces and Environmeni . '%
Vice=Chainnan of Thai Nationsl Mekong Committee [Seu . N,
Member of the MRC Joint Committee for Thajland
Thai Maticnal Makong Committes ] %nnm
Department of Water Fegources
180/3 Rama 6 Road, Soi Phibul Watana Building :
Phayathai, Bangkok 10400 Thailand L__‘:? v
B q—
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Mekong River Commission

The rote of MRC |e to co-ordinate and promote co-operation in all fialds of sustainabia dessdapment,
utilizatton, managemant and conservatlon of the water and related resources of the Mekong Bagin.

MRC Secrataniat is lacking for dynamic professionals to fill the following positions:

1. Programme Officer, Information Management
Initiative on Sustainable Hydropower, Planning Division

Post level: M-10
{The position is basad in the office of the seerefariat In Vientiane, Lao PDR)

2. Finance Officer cum Internal Auditor
Finance and Administrative Seeflon

Posf fevel: M-11
{The position is based in the office of the secratariat jin Vientane, Lag PDR)

3. Senior Specialist, Aquaculture
Fisheries Programme, Operations Division

Post level: M-12 (Re-announcement)
{Tha pasition is basad in the Uffice of the Secratarial in Phnam Pent, Camboadia}

The job descripfions and other information ean be oblained st MRC webshie hitpd/fwww. mremekona.org.
Women are encouraged lo apply. COnly short-Feted candidates will be nofified,

Lloging date for applications; 25 FEBRUARY 2011

Application procedures:

Dnly nalignaly of Cambodia, Lac PDR, Thalland and Viet Nam ara etigible 1o appiy. The apphication should
incude (i) & cover letter putlining cie g candidate mpets th I is a2 fion, (i) e
detafad CV, and (i) MRC Personal Hisiory Form. The position liie and section/division must be indicaied in
the cover letter. The application should be sent to the National Mekong Commitlee in the applicants home

sountry.

Cambeodia National Mekang Commitles Lac Natignal Mekong Committas

P.O.Hex 623, 384 Monlveng Bhvd.. Frime Minister's Office, Vientiane, Leo PDR
Sangkat Phaar Doorm Thkouy, Khan Charmkar Ted (B58-21) 200 851-3 Fax. (AE6-21) 260 864
Mon, Phinom Penh. Cambodia E-mail: jnipc@inme gov.la

Tel. {855-23) 216 514 Fax. (855-23) 218 508

E-tnail: ou_sophstna@@aimogoy.kh

Thal National Mekong Committes Viet Nam Mational Mokong Committes
Department of VWater Resources 23 Hang Tre, Ha Mei, Vit Mam

18(/3 Rama B Road, Soi Phibul Watsna Bulidng  Tel. (R4.4) 825 4785 Fax, (84-4) 825 6929
Fhayathai, Bangkok 10400 Thaland E-mail: vomg personnel@amail com

Tel. (66-2) 271 6165, 271 6820
Fax. [866-2) 208 6605
E-mail: tnm wrmail.qo.th
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JOB DESCRIPTION
Updated: February 201!
Tidle: Programme Officer
Vuuacttona) Title; Information Maragement Programme Officer, Initiative on Sustainable
Hydropower
Division: Initiative on Sustainable Hydropower, Planning Division
Level of post: M-10' (Riparian Professional StafT)
Location: MRC Secretanal, Vientiane, Lao PDR
Reporting to: Ipitlative on Sustainable Hydropower Task Leader.

1. THE MEKONG RIVER COMMISSION

The Meckong River Commission (MRC) was established under the 1995 Agreerent o Ca-operation
for the Sustainable Development of the Mekong River Basin, between the governmeats of Cambodia,
Lao PDE, Thailand and Viet Nam. In aceordance with this Apreement, the Mission of MRC is: “To
promete and eoordinale sustainable management and development of water and related resources for
the countries” mutual benefit and the people’s well being.”

2. THE PLANNING DIVISION/ Inffiative on Sastaizable Hydropower {LSH)

Tho Flanning Division works towards the implementation of MRC's core programines Beszin
Development Plan (BDP) Programme and the Mekong Integrated Waier Resources Management
Project (M-TWRM Project) and sector progmmmes (Initiative on Sustzinable Hydropower and
Watershed Management Project).

The Initiative on Sustainable Hydropower

The 2011-2015 work plan extends the approach adopted in 2009-2010 aimed at improving cooperation
between Member Countries, being more pmactive, responsive and outward looking in bringing
sustainable hydropower ¢considerations into policy and practice in spport of fiver basin management
funetions.
The MRC-ISH wiil continue fo provide a “platform™ for collaborative development, sharing and
disseminaiing good practicc which is now being increasingly accepled; This strategy has promoted
differsnt fortas of parmersbip approaches which have so far preved 1o be effective and fundamental
for cooperation and have recejved stakeholdar aceeplance and support producing optimistic results
leading such as; Key hydropower sustainability assessment (flexible) tools which are largely ready for
project-level and basin / sub-basin applications; Awareness of the value taking steps to advance
sustdinable hydropower considerations in implementing the 1995 Agreement Is growing; share of
Techaical kpowledge with davelopers and operators on safeyuards for design and operations
(environmental, soctal and dam safety); Establishment of MRC hydropower database and knowledge
buse; Establishment and dissemination of Preliminary Design Guidance; Assistance to MRC Member
]
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hyéropower oulcomes relevant to environment and social assessment a parametets and hydropower
operations, and momitoring hydropower project development as regard to trends, inflluences, risks and

opportunities.
Consequently, the ISHMRC will conlinuwe and emphasize its efforts to catalyze and build cepacity

wilbin MRCS, NMCs and line ageacics falling under the remic of the 1995 Mckong Agrecment.

3. JOB SUMMARY

Urder the overali gridance of the Director of Planning Division and direct supervision of the ISH
Tnitiative task Leader, the Programme Officer is responsible for thie coordination and momnitoring of the
implementation of the ISH activities. These achivities are aiming at mproving dialopue, awareness
raising, communication and capacity bnilding to promote sustamable hydropower considerations and

practicos.

4. KEY TASKS:
This positica inclodes the following tasks:

» Takes primary responsibility to ensure the MRC Hydropower database is updated and
improved to reflecl evolving requirements and uses for the database and Information, in
particular oetput identified under the Ouicome Capacity Building and Knowledge Base
Suppor;

»  Fagilitates inter-institzlional co-ordination and collaboration, and securs full invelvement of
the appropriate management levels;

=  Assists in the organisation, planning and implementation of all putputs of ISH, including
surveys and analysis and compilation of existing information;

=  Works as a team member in the overall planning, implementation management and reporting
of ISH activities;

= Eeviews and edite {as necessary) wechnical reports pertaining to the ISH outputs;

= Assists, supervises and svaluates consultants and technical advisers in the implementation of
ISH activities;

*  Manages administrative tasks related to key duties (preparation/reviewing TORs, drafi reporis,
ete.); and

= Performs other relaled duties as assigned by the supervisor.

5. SCOPE OF AUTHORITY

a  Supervision requivements: The position has no immediate supervisory responsibilities, but
the incumbent may be asked to supervise short-term ¢ontracted gtatf, and be responsible for
his/ber outputs and performance appraisal in line with MRC regulations.

«  Level of autonomy: Large decisions are recommendatory, subject to final appraval by the ISH
Task Lcader. However, the position has involvement in planning, reporting and financial
management of activities in MRC myember countries.

+ Level of problem solving required: Problems are genemlly solved by referring to established
precedents and MRC Manuals,

* Lcvel and type of commupications required: Conymunications are wide, both within and
outside of the organisation. Some writien reporting is required

6. COMPETENCE REQUIREMENTS
¢  Core Values: Integrity, professionalism and respect for diversity.

1/




+ Core Competencies: Conimunication, teamwork, planning and organising, accountability,
creativity, client onientation, commitment 1o continucus leaming, und technological awareness,

7. POST-SPECIFIC QUALIFICATIONS

The incumbent is regnired to own the following knowledge and skills;

+ A univensity degree {minimum BS¢) requited in field telated to the sustainable development of
bydropower including engnncering, patuml resources management or simular;

4+ Ar least five years of practical working experience refated to Hydropower dats and information
management with strong skill related 10 the use of Geographic Information System and
Database management softwane are essential.

+  Ability to work in an international environment and to wavel regularly in the dparian couniries;

*  Adequate knowledge and expenence retatad to project planning and management,

Lenguage: Very good knowledge of written and spoken English and at least one national riparian

lenguage sre pre-requisites.

Remark: The funding for this position is from the Government of Belgium alming a1 pramoting the pro

activeness, responsiveness and cubwerd look in bringing sustainable kydropower considerations Into

policy and practice in support of river bagin management fimerions, The current funding 5 secured

wntil 2012,

8 SIGNATURES

Iheumbent: Dhate;
Supervisor: _ Date:
DHvasion Dhrector: Drate:

i Briefinformoiivn on remumersdon

The remuncration package. sibiver to cdmnge. includes (1) annual net base salary exempt from tax by Lao
authoritics, sterting at USE 21,391.00 (M-[6, step I): (i) Monrkly flucuation and removable Devaluation
Allowance (10% of basic srlary tor the meath of Jan 11} {jii} MRC™s contribution o s1aff member's
Provident Fund of 14% of basle salary upon cofpleton oi' 3 years W service; {ivy Contributon of MRE
Health and Accident insuraness {on shared basis with employec); (v) other enlitiemecuts and benefits such as
dependeney allowsnce, & weeks’ annual vacation: gick leave, maternity leave etc,

Non-resident stafl members receive an additional (1) 7% of basic salaty for Post Adjustment allowance; (i)
7% of basic salary foor Handship aliowance: (i) Rental subsidy of 40% of the rent rate up o maxigum of
USE 4,000 snnualy (vl Gducation Grant of 75% of max, expanse of USYE 13.000: (v} Travel cost and
Shipimcnt expenses on assignmenl and upon separation; (vi) other enttlements and benefits wuch as
Relocation Grane allowanee, Hiame Leave Travel, Education Grant Travel, cte.

The durion ol the asgignment of MRC Hiparian Profossional Staff is up 0 MNaximum & years aceomding to
1005 Mokoar Agreement and Procedural Rules,

THE MRCS RESERVES THE RIQHT TO APPOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERTIZED LEVEL OF THI: FOST, :
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JOB DESCRIPTION

Updated: January 2011

Post title: Finance Officer cum Internal Auditor
Dhivision: Finanze and Adminsstration Section {(FAS)
Post Level: M-11' (Riparian Professional Personnel)
Leacation: MRC Secretariat, Vienliane, Lag PDR
Repeorting to: Chief of Finapce and Adminisiration Section

1. THE MEXONG RIVER COMMISSION AND MR SECRETARIAT

The Mekong River Commission (MR was established by the 1995 Mekong Agreement
between the governments of Cambodia, Laos, Thailand and Vietnam. The role of the
MRC is to co-urdinaie and promate co-operation in all Selds of suslainable developmant,
wrilisation, managemenl and conservation of the water and relaled resources of dhe
Mekong River Basin. The mission of the MRC 15 to promote and coordinate sustainable
menagement and development of water and related resources for the couatries’ mutusl
benefit and the peoples well-heing.

The MRC Secretariat is the operational arm of the MRC. It provides technical and
administrative services to the JC and the Council to achieve the MRC s mission.

From | July 2010, the Secretarist started 1o irplement the co-hested location mechanism
under which there wili be two offices: one in Vientiane (O8V) and one in Phoom Penh

(OSP).

2. FEINANCE AND ADMINISTRATION SECTION

Its role is to provide the secretariat and operalional programmes with modern and highly
efficient financial, admimstrative, personnel, iogistical, facilities management, information
techriology and communication support. The section is also responsible for interacring
effectively an such matters with the National Mekong Committees, riparizn oationsl
agencies, intemational agencies and donor communities,

FiNanCE UNIT

An cfticient and proactive umit securing sound financia) manapement in MRC, and
providing high quality, accurete, available and fimely financial information and services
towards the Management, the Propranmme and the Donors of MRC,

/e
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3. JDE SUMMARY

Under the direct supervision of the Chief of Finance and Administration Section, the
incumbent 15 responsible for the budget menagement, fivencial plaoning and internzl
control matters of the MRC. The meumbent ensares that the tmdget, financial and internal
control procedures, policies and practices are complied at the MRC. The incumbent also
assisls maintaimng and developing the Soiomon accountancy software, both for optimal
technical perfommance and for production of adeguale output.

4. KEY TASKS

The incumbent perfonma the following tasks:

Aundit:

Prepare quarterly/annual intcrnal audit plans and execute projects in accordance
with the plans to ensere that andit work is completed and documented in
accordance with required standards; The audit work should cover both QSP and
SV 1o ensure that financial transactions are properly recorded and followed the
MRC financial and admin manuals and internal procedures related to
administrative and management actions of the OSP and the Q8V:

Write audit reports/ detailed internal control racommendations thet include
practical ang vaiue added recommendatons to improve financial risk management
practices;

Perform fallow-up activides of reported audit issues to snsure that recommended
actions are taken within the agreed deadline which also include comrective actons
recommended by extemal auditors;

Take lead in the preparation and during the implementation of the annuai external
audit;

Take iead in any financial or compliance audit required by development partoers;

Implement ad hoe internal audits as and when required.

Cash flow & financial planning:

Momtor MRC cash flow and take appropriate and timely action to replenish donor
funds and other contributions including cash for OSP monthly operation;

Co-ordinate, analyse and update all financial information for doner funded
activities in cooperation with relevant project officers;

In coordination with all programrmes, prepare consolidated bi-gnnual financial plan
reports for the whole MRCS;

Coaching;

Cuoach and asgist finance assistqnts and review Lther work at the OSV;

Conduct orientation to new OSV based staff on financial system (Solomon) and
Finance and Administrative procedures:

Advise MRCS programme officers on budgetarv and other finance related issues,

1/5
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Oihers:
- Perform cost analvsis and investipation as reguired by the Chief FAS;

Review and report on the sccuracy, tmeliness and relevance of financial and other
information thal is provided for management;

- Regularly update the Financizl manual;

- Perform ather duties related o post as required by the supervisor.

5 ScoreE QP AUTHORITY

{a} Supervision requirements: The position supervises amd oversess work of finance
staffs at OSP and is responsible [or their outputs, on the job training and performance
&valuation.

{b) Level of autenomy: Decision making is recommondatory, except for those made
clearly in line with MRC policies and procedures. The position does not administer a
budget, yet has responsibility for ensuring the financial accountability of MRC,

{(c} Level of problem solving required: The problem solving is complex and the
incumbent must display sensitivity, inftiative and creativity,

{d) Level and type of communications required; Communications are wide, within gnd
vulside tha nrgenization, and extensive written communications are required.

8. COMPETENCE REQUIREMENTS

Core Values. Integrity, Professionalism and Respect for Diversity.

Core Competencies: Communicetion, Teamwork, Planning & Organising, Reliability and
Accountsbility, Creativity, Client Orientation, Commitment to Continous Learning,
Technological Awareness and Result Oriantad.

Managerial Competencies: Vision, leadership, empowering others, building trust,
managing perfarmance, and judgement/decision-making.

7. POST-SPECIFIC QUALIFICATIONS

- University degree in Finance, Accounting, Anditing and/cr Business Adm inistration,
ar equivalent combinalion of education, training and experience. Advanced degree
desirable;

- At least seven years progressive experience in accounting, auditing or financial wozk,
including computerised financial accounting systems, with proven track record in
management, preferably in miemational organisations;

- Experience in multi-projects financial management;

= Computer literate, good knowledge of accountancy software is easential {knowledpge of
SOLOMON is gn advanlage);

- Ability to prepare and conduct training on internal contro! and financial Processes

- Ability to work umder pressure and meet deadlines;

/8
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8. SICNATURES

Incumbent: Dage:

Cihnef of FAS: Dae:

' Brfef information on remuneraiion

The remuneration package, sufject to change, includes (i) annual net base salary exempt
from tax by Laos arthoriues, starting at US$ 26,580 (M-11, step 1); (ii) Moathly
fluctuation and removable Devaluation Allewance [10% of basic salary for the month of
Jan 2011); {iily MRC’s coninbution to staff member's Providemt Fond of 14% of basiz
salary upon complction of 3 years in service; (iv) Contribution of MRC to Health and
Accident insuranees (on shared basis with employes); (v} other entitlements and benefits
such as dependency allowance, 6 wesks’ annual vacation; sick leave, maternity leave eto.
MNon-regident staff members receive an additiomal (i) 7% of basic selary for Post
Adpustment allowance; {H) 7% of basic salary for Hardship allowance; (fii) Rentzl subsidy
of 40% of the rent rale up to maximum of USS 6,000 annual; (iv) Education Grant of 75%
of max, Expense of USE 13,000; {v) Travel cost and Shipment expenses on assignment
and upon separation; (vi) other entitlements and benefits such as Relocation Grant
allowance, Home Leave Travel, Edneation Grant Travel, ete.

The duration of the assignment of MRC Riparian Professional Stafl is up to maximum 6
years according to f995 Mekong Agreement and Pracedural Rules.




