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FAX 856 21 263264 MRC

&
= e Offica of the Secrotarial in Phnom Fenh (OsP) Office of the Secretarial in Vientlane (OSV),
- R C o 576 Natiunal Recd, £2, Chak Angre Krom, Office of the Chief Executive Officer
r‘tf: A 5.; P.O. Box 623, Phncun ek, Cambodia 184 Fo Ngoum Road,
":.':-g-:-_"’é?‘ ' Tel. (855-23) 425 333, Fax (R55-23) 425 363 PO Box 610), Vienliune, Lao PDR
Tel (836217263 263 Fax: (R56-21) 263 264

FACSIMILE

| REF FAX NO: MK~ OSV033/11 Date: 1 March 2011
To: Facsimile No.: 662-298 6605 Number of page(s)- 06
Bangkok, Thailand (including this page)

b h g,,/ﬂ Dear Sir,

Subject: Vacancy announcement for TWRM Capacity Building Programme Officer
(Re-announcement)

The MRC Secretariat would like to re-announce an Integrated Water Resource Management
(IWRM) Capacity Building Programme Officer, attached to the Human Resources Section. We
would therefore like to forward to you the vacancy announcement and the job description for the
above-mentioned position for your kind consideration and action.

The vacancy announcement will soon be advertised in The Nation newspaper. In order to access
a larger pool of candidates, the Secretariat will post the vacancy on well-known national job-
listing websites including www jobsdb.com, www.jobthai.com, MRCS Recruitment Channels
Network, and will obtain the applications of potential candidates from head-hunting companies.
We would be grateful if you could widely and actively distribute this vacancy to relevant
ministries and line agencies.

The closing date for all applications is 28 March 2011. We would appreciate it if you could
forward the applications to the MRCS by 1T April 2011 s0 that the recruitment can be processed
according to its timeling. ‘

Thank you for your continued support.

Yours sincerely

Jeremy Bird
Chief Executive Officer
MRC Secretariat
Permanent Sccretary
Ministry of Natural Resources and Environment
Vice-Chairman of Thai National Mekong Committee
Member of the MRC Joint Committee tor Thailsnd
Thai National Meckong Committec
Department of Water Resources
180/3 Rama 6 Road, Soi Phibul Watana Building
Phayathai, Bangkok 10400 Thailand
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Mekong River Commission

The role of MRC is tg promote and coordinate sustainable management and development of water and
related resources for the Cauntries mutual benefit and the peoples’ well being

MRC Secretariat is tooking for a high caliber candidate to fill the following position:

Capacity Building Programme Officer
Integrated Capacity Building Programme
Post level: M-11 {Re—announcement)

Annual base salary exempt from tax by local authorities. in a range starting at US$ 26,5680
pius other attractive benefits

The job description and other information can be obtained at MRC website h_ttp://www.mrcmekonq.og;.
Women are encouraged to apply. Only short-listed candidates will be notified.

Closing date for applications: 7 APRIL 2011

Application procedures:
Only nationals of Cambodia, Lae PDR, Thailand and Viet Nam are eligible to apply. The application should

include (i) a cover letter outlini Clearly how the candidale meet the requirements of the osition, (li) a
detsiled CV, and (i) MRC Personal History Form. The paosition title and section/division must be indicated in
the cover letter. The application should be sent ta the National Mekong Committee in the applicant's home

Cambodia National Mekong Committee Lao National Mekong Committee
P.0.Box 623, 364 Monivong Bivd.. Prime Minister's Office, Vientiane, Lao PDR
Sangkat Phsar Doerm Thkouv, Khan Chamkar Tel. (856-21) 260 981-3 Fax. (856-21) 260 984

Mon. Phnom Penh, Cambaodia E-mail; Inme@inme.gov.la

Tel. (855-23) 216 514 Fax. (855-23) 218 506
E-mail; ou sophanna@®cenme.gov.kh

Thai National Mekong Committee Viet Nam National Mekong Commiittea
Department of Water Resources 23 Hang Tre, Ha Noi, Viet Nam

180/3 Rama 6 Road, Soi Phibul Watana Building Tel. (84-4) 825 4785 Fax. (84-4) 825 6929
Phayathai, Bangkok 10400 Thailand E-maii: vyome.personnel@ygmail.com

el (66-2) 271 6165, 271 6620

Fax. (66-2) 298 6605

E-mail: Inme@dwr.mail.qo.th
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Mekong River Commission

Office of the Secratariat in Phnem Panh {OSP) Office of the Secretariat in Visntiane (QsV),
- 576 Netiangl Road, #2, Chok Angea Krom, Office of the Chiaf Exacutive Officer
b —"—— B0, Box 623, Phnom Penly (7 ia 184 Fa Ngoum Read,
(';—"\N-‘_--.-"'U Teb (?55—23?422!\3‘)5? FQQ’}RSETZZQ;ZJS 363 L.0. Box g]()], Vientiane, Lao PDR
Mg o4 Tel: (836-21) 263263, vax: (356-21) 263 264
JOB DESCRIPTION
Updated: March 2011
Title: Programme Officer
Functional Title; Integrated Water Resource Management (IWRM) Capacity
Building Programme Officer,
Programme/Section: Integrated Capacity Building Programme, Human Resources Section
Level: M-11' (Riparian professional)
Contract type: Fixed-term appointrnent
Duration: One-year contract renewable
Location; MRC Secretariat, Vientiane, Lao PDR
Reporting to: Programme Coordinator. |CRP

1. THE MEKONG RIVER COMMISSION AND MRC SECRETARIAT

The Mekong River Commission (MRC) was established by the 1995 Agreement on Co-operation for
the Sustainable Devefopmant of the Mekong River Basin, between the govemments of Cambodia, tha
Lao PDR, Thalland and Viet Nam. In aceordance with this Agreement, the Mission of MRC is; “To
promote and coordinate sustainabia management and development of water and relaled resources
for the countries’ mutual benefit and the people’s well being by implementing strategic programmes
and activities and providing scientific information and policy advice "

The MRC Secretariat (MRCS) is the technical and administrative arm of the MRC. It provides
technical and administrative services to the JC and the Gouncil 1o achieve the MRC's mission.

2. THE HUMAN RESOURCES SECTION (HRS)

The Section aims to ensure the development of the right skills, competencies, and organizational
cuiture in the MRC 1o Support full implementation of the Strategic Plan, HRS includes the Integrated
Capacity Building Programme. The Section is to provide the Secretariat and operational programmes
with modern and highly efficient personnel support. The Section is also responsible for interacting
effectively on such matters with the Nationai Mekong Committees (NMCs), riparian national agenciss,
international agencies and donor cornmunities,

3. INTEGRATED CaPAcITY BuiLoiNG PROGRAMME (cep)

ICBP programme is to significantly increase the effectiveness of the MRC, the National Mekong
Committees (NMCs) and prioritised national agencies in ensuring the sustainable development of the
Mekong and rejated resources. The objective of the programme is that the "MRC, NMCs and
prioritised national agencies demonstrate an increased lovel of capacity to contribute to MRC

objectives™

Officers (POs) and the support staff working at the MRCS offices in Vientiane and Phnom Penh and
the national ICBP Coordinators in each of the NMCSs. The IWRM Capacity Building PO will work
closely with other team members and with the team implementing the Mekong IWRM project.

! Objectives refor to the MRC ohjectives as set out in the Agreemcnt on the coaperation for the sustainahle
development of the Mekeong River Basin from April 1995 and in subscquent Strutegic Plans

(/X
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4. JOB SUMMARY

Under the supervision of the Programme Coordinator, the IWRM Capacity Building Programme
Officer will be rasponsible for IWRM related capacity building activities under the ICB programme,

5. KEY TASKs

The Programme Officer performs the folfowing tasks:

2.1

Intagrated Water Resource Management (IWRM) Competencies
= ln collaboration with the Organisational Development Programme Officer and the Planning,

Monitoring and Communication Programme Officer to-

o faclitate the finalisation and application of the MRC competency framework,
especially in the knowledge and transfer pracess for riparianisation,
facilitate different awareness raising, IWRM compelencies gaps analysis and training
al regional and national levels,

o monitor the IWNRM competencies framework application.
Responsible for competencies assessmenl of MRCS staff and updale the competencies
framewark annually,
Propose to continuous improve and update the MRC comipetencies framework to meat the
needs of a world class river basin organisation.

@

Acts as the focal point for IWRM capacity building related activities under the ICB programme;
Works in collaberation with the MRCS programmes and the NMCs to identify priority IWRM
related capacity building needs:

In collaboration with MRC programmes and NMCSs, designs appropriate capacity building
approaches to address priority needs;

Contributes to the development of IWRM related Capacity building materials and processes;

Monitoring the quality of IWRM ftraining courses organised by {CBP
Develop tools to suppart the manitoring of IWRM training, exposures, exchange visits, ete.
within MRC

Document good IWRM cases in the region and alaborate on using and shating.

When necessary, acts as a co-trainer and or facilitator of IWRM related trainings and
workshops;

Provides back-stopping support to networks of IWRM trainers at the national level;

2.2 Murray Dartin Basin Authority (MDBA Strateqic Liason Partn shi

Manages the MDBA Strategic Liaison Partnership activities:
Facilitate the quality learning, exchange and sharing process
Monitor and manage inputs and feadback from MRC programmes and Member Countries

2.3 JRP project

Supervise the quality of IWRM training courses and on the job training of the JRPs;

Make sure JRPs in both twa office (OSP, OSV) have tha adequate support from HRD PO and
Project Assistant;

Support HRD PO to plan, implement, manage and menitar effectively and efficiently the JRP
project.

2.4 Creation a learning environment within MRC on IWRM and related disciplines in relation to
knayiedqe and kills transfer (for ri rianigatio ’

Contributes to the dévelopment and maintenance of a regional network of IWRM related
education and training institutions;

Arranges IWRM related seminars and informal discussion groups at MRCS;

Moderstes and monitors networks and mantoring groups:

Work in ¢lose consultation with the Organisational Development PO and the Flanning,
Menitoring and Cormmunicatian FProgramme Officer to monitor the riparianisation process;

Provides input to the arientations for new staff of MRCS in relation to IWRM.

(i
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2.5 In charge of the guality resylts of Outcome 1

* Provides advice on capacity building methodologies and processes on IWRM to programmes
and NMCSsg:

= Cooperates sand toordinates with NMCs to facilitate the achievement of the |CBP outcome 1;

* in collaboration with responsible units, develop TORs, selacts and monitors contracts with
service providers related ta outcome 1{ consultancy needs:

" Be sure gender equality is mainstreamed and tools for mainstreaming are made available for
IWRM trainings and competencies development.

* Prepares work plans, reports and other relevant documentation to contribute to the overalf
ICBP implementation according 1o requirements.

2.7 Eipancial management of Qutcame 1
* Beresponsible for financial planning, spending, and managing of the Qutcome 1's budget

Including JRP project.
*  Propose adjustment when and as necessary for budget reallocation for Outcome 1

2.8 Other general management tasks
* Takes partin meetings, workshops and training as appropriate and agreed with supervisors:

*  Performs related tasks as requested by ICBP Coordinator

6. Score of AUTHORITY

a) Supervision requirements: The incumbent does not have any supervisary responsibilifies.

b) Level of autonomy: Decision-making is subject to consultation with Section Chief (csp
Programme coordinator).

G) Leval of problem solving required: Problem salving can be complex and the incumbent must
display sensitivity, initiative ang creativity.

d) Level and type of Communications required: Communications are wide, both within and

7. COMPETENCE ReQUIREMENTS

Cora Values: Integrity, professionalism and respact for divarsity.

Core Competencies: Communication, leamwaork, planning and organising, accountability, craativity,
cClient orientation, commitment to cantinuoys learning, and technological awareness,

Managerial Competencies: Vision, leadership, SMmpowering others,  building trust, financial
management, caordination, performance management and judgsment/decision-making.

8. ESSENTIAL REQUIREMENTS

~ National of Cambodia, Lao PDR, Thailand or Viet Nam:;

- Master's Degree in Integrated Water Resources Managemant, Environmentaf/Natural
Resources Management or related fields:

- At least § years working experience working in the environment/natura] rasouces
development sector and, In particular in capacity building/training in the natural resources

- Experience in development project planning, budget management and reporting; and

- Fluency in English both written and spoken is required,

17§



9. DesirRen POST-SPeCiFIC QUALIFICATIONS ;

- Strong understanding of integrated water feésource management

- Proven track record in design and implementing a development processes

- Extensive training and facilitation experience, especiaily in multi-cuitural settings;
- Ability to work comfortably with senior officials. consultants and experts; and

- Experience in the network of organlsatiOns/institutions/government contacts.

10. SiGNATURES

The incumbent- (date)

Programme Coordinator: (dats)
—_—

' Brief information on remuneration

The remuneration package, subject to change, includes (i) annual net base salary exempt from tax by
Lao authorities, starting at US$ 26,580.00 (M-11, stap 1); (ii) Monthly fluctuation and removable
Devaluation Allowance (10% of basic salary for the maonth of March 1) (i) MRC's contribution to
staff member's Provident Fund of 14% of basic salary upon complelion of 3 years in service; (iv)
Contribution of MRC tao Health and Accident insurances (on shared basis with amployes); (v) other
entitlernents ang benefits sych as dependency allowance, 6 weeks' annyal vacation; sick leave,

matemity leave e,

Non-resident staff members receive an additional {i} 7% of basic salary for Post Adjustment
allowance; (ii) 7% of basic salary for Hardship allowance:; (iii) Rental subsidy of 40% of the rent rate
up to maximum of US$ 6,000 annual: (iv) Education Grant of 75% of max. expense of US$ 13,000,
{v) Travel cost and Shipment expenses on assignment and upoen separation: {vi) other entittements
and banefits such as Relacation Grant allowance, Home Leave Travel, Education Grant Travel, etc.

The duration of the assignment of MRC Riparian Professional Staff is up to maximum 6 years
according to 1995 Mekong Agreement and Frocedural Ryufes.
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