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» Comprehending diverse wes:ern accents and understanding culture  edmmunication
over distahces

- gon!s;nant and Yowel sound used in the intarnational phonetic alphabet of neutral
nglish

Variation in British and Amertcan English

Business communication sncluding English at Workplace

Telephone Skills

Etiquette

Giving Simple Instructions and [nformation

Asking Questions

Answering Interview Questions

Canversatian

Memos and Email

Letter Layout

Spelling

Punctuation

Nutnerats

Writing Tactfully

Use of Active and Passive Yoice

Structure and Planning of a Letter

Types of Letters

Job Application & CV

%ertiﬁcate of Profidency in Graphic Dasigning
. Duration: 8 Weseks
From - Aug 22, 2011 to Oct 16, 2041

ELIGIBILITY CRITERIA FOR PARTICIPANTS: Prior basic knowledge of computers is essential.
Inciination towards creativity will be an advantage.

Airm & Objective of the Course: To prepare the participants to acquire ¢oncepts of digital
gmpgics and equip them with thorough knowledge of creating, image-editing and pubiishing
graphics.

Syllabus:

Fundamentals of Compiters, Multimedia & Interneat
Concepts of Graphics

Basic Art - shetching & drawing

Creating [[llustrations using Ilustrator & Corel Draw
Image Magic - Print & Web using Photoshop & Corel braw
Advertising Concepts

Media Publishing using Indesign

Project
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