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FACSIALL

| REF FAX NO: MK- OSV 073/ 1
v Tu: Faesimile No.: 662-298 GGS
i Bangkok, Chutland

(B

Dear S,

Subjfect: Vacancy announcement for four Ripyrian

The MRC Sceretariar would like w0 forward 1o you the vacaney anciog:
the following positions tor vaur kind consideration and ation,

seiior Hydeologisl informuation and Knowledee Mang
Bivigion (re-announcenen:)
- SBeulor Speciatist for Maomtonng and Lvaivetior, ;
< Specialist for Aquuculiure, Misierics
Fmancial Analyst/ Inernal Audjtor. Finan
The vacancies znnouncemen| will soon be advertised in
larggr pool of candidates. the Secretasial will past the vacancies ¢
websites ineluding Wy gohsab oo,

will obtain the apphications of potcntial
it you coutd widely and actively distribute these vacancics ta reloyvan

The closing date for ol applications is 12 July 2011 W
applications 1o the MRS by 26 tuly 2011 so tha: the recruilment
wneline.

Thank vou tor your continued NUPPONT,

You

Mekony River Conttivission

OUhie by Sreemsngeen |

atee 4
Nother o [RIEFTIN O S )

Vechaice! Co
Pragrannie. Operadon Division {re-annodnaesicit)
e and Adminisuation Scction {re-announcement)

W jobthaiconn MRCS Recrwtment Channe!

would anpreciate it you could forvas

me M

wionding thes [sETHEY

rofessioaul positions

wementand e tob desc oo of

gerient Mrogramme, L ochanion Nt

wrthioation L'y

The Nation aewspaper. In order (o uecess )

o well-krown monionai jonh. lai
s Noemwors, and

cancidates from head-huiming companics. We would he nre

mnsiries and hne agercizs,

! A
-

cen b processad acoocding (o

rssincerely.

Mﬁuf" .(f*\-g_‘\p-.,x_.{'}-\

Y b

el Tiun

CHNcer-1n Charpe

AT

Peraanent Sceretary
Ministry of Natural Resources and Enviranmoen:
Vice-Chairman of Thai National Mchong Committee
Member of the MRC Joint Committec tor Thailand
Thai Nattonaf Mckong Committee

Department of Water Resourees

18073 Rama 6 Road. Soi Phibu! Walgna Building
Phayathai, Bangkok 10400 Thailand

20 Seereiariat



Mekong River Convnission

The tole of MRC is {o promote and coordinate s. siainable wanagement and deviopmaent of wat - nng

related resources for the countiies mutual beneft aro the poople's weli-being

MRC Secretariat is now recruiting highly quzlified candidates for the positons of

1. Senior Hydrologist

Information and Knowledge Management Programme, technical Support Division

Post level: M-12 (Re-anino uncerment)
{The position i3 based in the Office of the Secretariat in Phnom Penh, Cambodia}

2. Senior Specialist for Monitoring and Evaluation

Technical Coordinations Unit

Post level: 1-12
(The position is based in the Uthce of the Secrelariat in Vientiane, Lao PDR)

3. Specialist for Aquaculture
Fisheries Progranime, Operations Division

Post level: M-11 (Re-announc ement)
(The pasition s based n the Office of the Secretarizl in Phnor F'enh, Cambodia)

4. Financial Analyst/ Internai Auditor
Finance and Administration Section

Post level: M-1 T(Rec-announcement)
{1 he position is based in the Oice of the Secratarist in Vicatiane, Lao PPRj

The job descriptions and other information €an be eobtanogd at MHC website hite/iwww micrnek ona. org

Women are encouraged (0 apply. Only shart-listed vardidates will be notified.

Closing date for applications: 12 Juiy 2011

Application procedures:

Only nationals of Cambaodia. | an PUOR, Thailand and Viet Nam arc chigible to apply The applization shouig
include (1) a cover letter cutlining_clearly how thc cargidate meets the reguirements of_the positon, G 2
detaded CV, and (i) MRC Persona! History Form Y he position tte and section/division must ve nd:-ated in

the cover letter. The apphcation shiauld be sent v the Nabtona Mekong Committee in the annicant s homre

countiry.
Cambodia National Mekong Commitiee Lao Mational Mekong Committec

(2 Rox 623, 364 Monivong Bivd., frrime Ministars QFce. Vientigne Lap PDR
Sangkat Phsar Doarm Thikouy, Khan Charhar Tal (85F-271 260 U8 -3 Fax {855-71) 26C g4
Man, Phnom Ponh, Cambodis i mari iamegoinme gov. g

Tel (855-23) 716 614 Fax. {850 23) 218 L05
E-mail 2y scphanna@enme Qov kh

Tha National Mekong Committee Viet Nam Nationat Mekong Committee
Department of Water Resources 23 Hang Tre Ha Noi, Viel Nam

180/3 Mama 6 Road, Soi Phibul Watana Building Tei (84-4) 225 4785 Fax. (04 41 825 Ruug
Phayathai, Hangkok 10400 I'nailand F-mail. VMG parsonaal@amai com

el (60 2) 271 6165 271 6870

Fax (668-7) 208 6605

L mail: tamcendwr mui go t

-r_c{.x.-’ffg



Mekong River Commiission

* M R C - Qffice of the Secrorarior in Phrac Panh (QoR) Oy wf the Sucrlariat in Wirntions (A5
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Joby Description

Undate! aday 2071

Titde: Senior Speciatist

Functional Title: Manitoring and Fvaluation Specialist
Programme/Secction; Technmicar Coordination Unrt

Level M-12' (Riparian professtonal)

Contract type: Fixed-term appuirtment

Durzation; Cne-year contract repewable

Location: Office of the Secretariat, Vientiane, Lao PDR
Reporting to: Technical Coardination Advisor

The Mekong River Commission

The Mekong River Commissian {MRC) was esiablished gy the 1995 Agreement on Co-operation tor
the Sustamable Development of the Mekong River Basim, between the Governments of Camboaia,
the Lao FDR. Thalland and Vet Nam. In accordance with this Agreement, the Missinn of MRC is “Tao
promote and coordinale sustainable management and deveiopment of water and related rasaurces
for the countries’ mutual benefit and the people’'s well being by implementing strategic programmes
and activities and providing scientific information and policy advics.”

1. The Performance Managemient Team

The MRC has cammitted itseif to being an efficient and eftective nrganisation and needs ta be able o
demanstrate imp overment of both the arganisation’s performance anad the programmes’ performance
to both its Member Caurtnies and its develupment partners. It also needs to demonstrate consistency
wiih and contribution fo the MRC's strategic plan oblectives and its core functions and that i s

continuaily improving its performance.

The Parformance Management Team of the MRC Secretariat aims to support the establishment and
operationzlisaton of a pertormance managemeant system in !he Mekong River Commission. In
establishing a performance management system the MRC is caommitting itself to a sysles which not
only assesses ¢vidence of results achieved but also

a Reviews the programming context ‘e demonstrate the continued reicvanes and privtily of its
werk

- Considers the likely sustainabiiity of wha! has been ackicvid,

- Assesses the efficioncy of managemaont Zrrangements, and

Recognises the need for feedback systems on the 'e550rs learnt about what 1= actually
working in arder to adap!l to cnanging contexts 2nd sruniole ongoing imopcovement by
wiomnplly applyiag this informatior

’1?_



2 Job Summary

Under the overall supervision of U iechsical Coordination Advieer (TCAY of the Tecwnga
Coordination Unit (TCU) and in clase collaboration with the integrated Capacity Building pragrams
(HCBR), the Monnarirg and Evatuanon sSpecialist i Manace and coardinate all activitios reguired b
complele the establishmernt fullowed by sperstunalisaton of the Perdfonmance Maragement Syute

(PM3) for the organisation
3 Key Tacks

The incumbent will perform the following tasks:

A Managemeant Responsibility for the PMS

- Develop the operational plan for the monitonng and evaiuation system of the MRG:

. Ensure overall function of the: PMS including planning. coordination, guality azsurance of data
and aszsesyment, and timely repurting to the main stakehoigers:

- Estapiish. monitor compliance and review the @ppronrateness of comman formats,
processes, qualty standards, eln:

- Ensure pragramme designs adequately plan activities ard resources for the PVS:

- Establish ToR, contract and oversight Mid- lerm Reviews and evaluations of the MO
Strategre Plan (SP) and individua programmes;

. Compile management recommendabons and reports for the CEO/Senior Managemient
regarding the SP and programmes and follow up on implementation of related decisions’

- Coordinate penodic review and updating of the PMS (through peer reviews ete B

- Support capacity development of relevant sta¥ on EMS,

B. Monitoring Respensibility related to the MRCG Strategic Plan

- Establish the monitoring ptan for the SF and quality dssure and supervise muonitoring
activities, These activities will inciude establishment of the baseine situation, data coliectian
and procassing 10ols and procasses, any quality assurance of the data:

. Periodically review indicators, data managerent  and  analysis  processes and mazke
necessary adjustments:

- Facilitate 8 monthiy Performance Management Rev.ew Workshons o reflect on Progress
towards the goals of the SP:

. Report on 3P Progress to o, JC, and Councii, incliding compilation of repotts from
MNMCSs;

- Coordinate closely with (CCS on all PMS activites related (o tne S,

. Support National Mekong Committee Secretariats (NI (CUs) in their Strategic Plan PMS
tunchans,

C. Monitoring Responsibility related to the Programmoes

. Review & mantnly Programme Fadarnaznce Reporrs gruernzl & danarj;

. Caliate retevant programme levet infenmation for 3P fooons,

- ovide mentonng support to the programmes 1o crncosrage and sueppot them in auply
performance management to the- prograntmas:

. Frovide tacititation suppant o individua: orogrammes for meathly Dectormunee Managemen:

Howview whrkshogs,



- Provide coardington far indicarars whicr rerd coliaboration of wwm sod e pengeeerie g -
mdicatars above programma leval

1. Scowue of Authority

a)  Supervision roduirements: The incumbent ducs not directly suporvise sy Atall bt vl ke
given arthority friem the CFO @ coordinate and supenvise the inplementations ot the 154y

b} Level of autonomy: Decision-making « high el

o) level of prahlem solving required: An ability (o think creatively and solve comploy problarrs s
require.

dj  Lkevel and type of communications required: Cammuncatons are wide, both withon ang
oulzida of the grgamisation High jevel bath n nterpersnnal commurication ard renorting wrlting

skills is required.

5. Competence Requirements

Core Values: Integrity, professionalism and respect for diversity

Core Compeatencics: Commuricalion. teamwurk, planning eny urganising, accountability, wremhivity,
clierit onentation, commutment to continuo.s learning, and technoiogicai awarsness.

Managerial Competencies: Vison, eadership, empowering others. buillding  trust, managing
performance, and iudgemenb‘ducision-makmg

6. Post.specific Qualifications & Skills

. Master's Degrae in institutional Development, Internationai Development, Natura!l Resources.
VM and other ralevant fields, ete),

. Al least 12 years of experence related 1o desigring and implemeanting imontaring and
evaluation of development profects/programmes and/ar similar arganisation-level systems:
with @ major emphasis on results based or performance monitaring and ongang application of

lessons learnt:

. Experignce with and good knowledge of the Mekong riparian countrivs and the Moehong River
Basin is an advantage;

. Extensive experience in institut onal /arganizational development:

v Proven experience within performance management of internationally financed developmen:
projects;

- Knowledge and experience in Inlcgrated Water Resaurces Mariagement (PARM) = an
advantage;

+ Strong facilitation and coordination skilis are essenhal;

- iT skils are an advantiage;

- Experience with and good Kknowledge of the Mekong riparian countries and the Mekang FHver
S4asin is advantuye, :

- Fxcellent English skills.

7 SIGNATURFS

incumbent: o _ o Date:

Technical Coordination Adwisor o ) ) Late:

</

2 f

/1



“Brief information on remuncration

(i} anmugl net pose salary exanior fFom tas ty
(i) forthiy Tlecioshen and emewait
(i) WS L cortmiburicn 1

the remuncration pa ckage, subjent 1o Change noindes
Lavs wuthortias starung at UZ3% 35121 0p110 e v
Mevaluation Allowancs (104 or banc salary tor the manth of May 2071,
staff memben's Provident Fund of 14% of basie RAMETY upun comrpletion of 3 YOI ur sUpaca . fiv]
Cuntitbulinn &f MR 16 Heaslth ang Accdent msurances {on shared base wath ginploysey (v o
crititiemants ang Loncfits such as dupendency Alowance. & wecks anaual vaLalion: sick icave,
marernity teave et

% of basic salary for Hos Sitjustmers

Monmesident staff members receive an adctional (i)
Rental subsidy of 405 of the 1ent rale

altowanco, (i) 7% of basic safary for Mardship altowange {nit}
up to maximum of LSS 5,000 anvtual, (iv) BEducanon Srant of 748% nf max, Expense of LSS 13,600
(v} Travel cost and Shipmert EXPURRES wir dssgnment and Lpun separation, {vi) cthar enrtilemants
and benafits Such as Relocation Gran allowance, Hore | eave Travel Ddoeation Uranit Travel gty

The duraiion of the assignment of MRC Riparan Profussional Stafl is up to maxinum & yeEd! s

aceurding 1o 79935 Moekong Agreemen? and Frocedin af Rrlms,



Mekong River Commission

M RC - Oftice of the Secretarial in Phnam Penh J05F)
5 [N I7A E i an, T

Flhe Thimd ] mmmtive (Mo py

JOR DesCRI PTION
Updared lene 211

Title: Specialist
Functional Titie; Aquaculure Technical Expert

Oivision: Fisherics Programme, Operations Divg o
Level ot pasu M-11' {Riparian Protessional Staft)
Location® MERC Secreturiat, Phnaom Penh, Cambadia

Reporting to: Programme Caordinator, [isheries Prograrnme

1. THe MekanG RIVER COMMISSION

The Mekong River Comrnission (MRC) was established under the 1395 Agreement on Co-nneration for the
Sustoinable Development of the Mekong River Basin, between the governments of Cambaodia, Lao PNR,
Tharland and Viet Nam. I swcordance with this Agreement, the Mission af MRC is: “To promate and

coordinate sustainable management and devetapment of water and rlated resporces for the countries’

mutuat benefit and the people’s well hoing

2. THE QPERATIONS OIVISION

The Qperations Division is charged with manzging the implementation of the various Sector Prograrmmes. e
AgFicLilture, Irnigation and Forestry Programme {AIF#), the Fishenes Proprarmme {FP], the Navipatiaon
Programme (NAP}, the Tournism Programme (Tor] and the Hydropower Progromme (HP). 1hese prograinmcs
focus on specific scctors and address regronal issues that are signiticant Lo the management of the entire
Mekong River Basin, While the programmes have 3 regional focus, they aiso complement and supgot
initiatives at the natignal and trans-boundary leveis,

The Fixberies Programme

The Fistrerios Programme genurates and cormmunicares fisheries information in closc CO-0pOoration wett: o !

users, and facilitates the use of this information by manapgement agencinos a7d rESOUTCe User Ccommunities
The goat ol the TP ix that “nuvriun goveraments und other stohehulders make effective use of the Mekong

fsheriey resnirces to ulfeviate poverty whiic protecting the environmeanr”. 1T is the programmae’s objective Lot

thig information is used by all relevant srakebolders i management planning and implementation. It is

expected that the achicvement of this ohjective will significantly contribire to the Bropramme’s abjeesve iat

regional ond notlanal orynaise tions implement measures for sustainable fhenes manaycimenr deveinsmond

pred improved rurofl fvelitoods ™,

3. Jos Bumaranuy

The Spedialist is sumarily responsibie tor providing tecnn.ooi guidance ard aversight af activitics regarding

AQUasulhore corned aut Tor thn MEC by natigaa. AICnGos ond By contultants in the MRC-momter connt riee

e bRt the menber coutiries. S/he worgs cinsely varhy
relevant governmental institutions in the TIRAFIAN COLNLes and With et ational arganisations ang

comsuitants for e sohievement of the guerat Gaatd of Ui Mekang Rlews Cormmssion in terms on fisk ey

Mhe Specialiag playa n kKey rote i liiung the work of *

7713



reszarch, development 2ol MA@ OO 1 Lty Cepinn . S/ e |n vanecied to diaplay A heph T ULEE B S TS
fenctiorand af thee Fishienes Beoge s o

and self motivation, and suive ta facilitate Lhe cE il pad offret e !
4, Kry Tasus

4.1 Specific tasks to be initiated in 2011
Contirbute tu planning activitics of the Fisherios Prograiune cunng the nieeption pedud of the 37 b,

2011 - 2015, proviging scivnUfic advice on plansand programmes rolalod to dQuacuture and 10 fishoees

Mansgement 1ssucs gencrally.

As part of P planning, review completed ard Qrgoing regional studies i the ficld of dguacuiture and

advise un desirahle changes and improvemenis o the | £ actvities

- Eatablish working relationskips with Tisheries sciontrsge ANt MANARErs in rach Fiparan cauntry, ang i

consultation with other FP statt sel out » framework for Implermnentng activitics related to 2Ouatuliu e,

- In consudtation with other FP staff, graw up 3 pian, schedule ang aporuximate budgel fur the poreral
activities under aquaculture to be carried uiunder the FP 2011 2015; this wilt include Drovisians Tor

progressive transfer of respansibility to countorpart agencics.
- Work with the othes 1 staff on setting out and Sroviding ongoing review of technica aspects of wark

agreements. Report any difficuities 10 suervisurs,
More tasks will be identitied during discussions with the supervisor aftor appointment.

4.2 On-going tasks:
Participate in planning, preparation, managemcons and monitaring ot technical aspects of FP wark
programmes, particualarly in the fleld of aquacuiture This may include partreviar dutics such as
devefoping and overseeing cantracts, overseeing the implementation of Programme activities, and
fa-:;rhraﬂng smgoth workirg arrangements with counterpar! agencies.

- Provide high quality suppoct to and work with ather Fp staff particularly on aquacultire, including but not
mited to maintaining retevant fisheries informatien and documentation; ensuring correspandence
particularly on aguaculture is apprapriate and timely; participating in the operation of g fisheries
network,

Within the FP take steps to ensure that issues refated to aguacLiture are considered in a balanced wa, in
relation to other fisheries issucs {including fishories EOVCrNAarce, socio-ccanomics and aguaculture),
Identify relavant existing reporls on aguaculiure in kis/ker aational language and arrange tor thei
translation; review translations and plan appropriate ways to dissenmnate results,

tdentify refevant cxisting reports on aquaculture in Evglist and and arrange for thair transiationr 1o
his/her nationat tanguage, review tranclations and plan aporopriate ways 1o disseminate resuits.

- Assist FP prograrmime officers in rdnsiating fisheries docerments inte his/hier national ianguage languag:,.

- Repiresent the MRC Fisheries Pragramnie with a figh depree of profassionalism at internal and exie

woikshops and meetings.

Lirice with the relevant government stitutions, asd vsics fisheries, AUMINISTrItions, institutions and

COTiaanonts in the Mekong Basinin order to P INTEG COntdols and 25815t g SURDOrT the

implernentation of activities particitarly relared to aquacLiture.

ParLicipate in the ¢stablishment of repional and miternz rian ! LO-OPCTATON, tesearch and study

pragrammus related to the fisheries sector i ke Mekong Qasin,

Participates in nther regular activities under the MR Secretarat, including artivity en-ordination,

meetings and proressional rainmg ot others as reqiicsted by Monagermon:,

Porform ather related tasks as F551ENCC by supervisar.

¥/



5. 5C02: OF AUTHORITY

{a) supervision requirement.: The pasition 1.5 NOIMTMCUare Loy sy repaonsibilites, bur iy ey cenT
may be asked to supervise shoriterm contracteg staff, and be respensible for hi/ner outpuly and

performance apprasal in line with MRC repelationy

(b} Level of avtonomy: Large duocisions are recommendatory, sabect o fral dauproval by the Cocedbac o of
the Fisheries Programme, however the POSITION s irvalverment in planming, reporimy and Fieeeial
rEAsgement of activities relatod 1o aguacuFure

{¢) Level of problem solving requinsd: Problerrs are generaly solved by referring tu established orecec encs
and MRUC Manuals.

{d) Level and type ot communications required: Communications are wide, bOth within aa¢ outside ¢ 1t B
crganisaliun. Same written reparting is required.

6. CompeETENCE RLOUIREMENTS

{a} Core valuos: Integrity, protessionalism and respect for divorsity.

{b) Cora Coampetencies: Connunication, teamwork, nlanning and arganising, sccauntability, creativity, clert
orfentation, rommitment ta cantinuous jes rMing, snd technoiogical aware ness,

{c) Munagerial Competencies: | eadershup, buiiding trust and judgment/decision making.

7. POST-5rLcinic QUALIFICATIONS

A university degree (minimum 85¢) required in biology or subject related 1o fisheres;
At least ten years of practical working experience related ta fishenes, development and MAMAERINEIL mih
emphasis on aguaculture and particulariy indigenous Mekeng spoecies in ane or more of the rigarian couniries;

Ability to work in an international environment and o traved reguiariy in the riparian countries;
Good knowlodge and experience in project management.
Language: Very good knowledge of written and spoken English arg at least ane national rparian language 5-¢

prerequisites.

Remark: The funding for this position is from Danida FUEPOrT o Fisheries Programme. The current funding is
secured untit 2015,

8. SIGNATURES

fmcurnbunt: _ Date. o
Supervisar: . N ] Mate: —
Division Directar i N il dal e

a /7



s Hoef llir-‘_)”'-T\‘dT!()n 07 rmuUnEration

The remuneration gackage, subjecl to CRANGe, iac'uces D Srrnal cvl wane Gelfry e S R T
Lambopgiz authoritics, str o Al USS F5 580 0 WAL, sten 0 ik Mocthey Huetuoten e Feamies 22 m0

Devatuation Allowance {10% af basic taary lor the month of Nov 16 Ty MRS contribomien te oot
momber’s Provident Tund of 142 of basig sdlary uoen completnon of 3 YO E LT Servins vy Sontribnitee of
MRC to Healir and Accident insuidioes {on shared Basis with Crapioyvae], (vl other eart emente ANd bhone!its

such as dependency allowance, v weeks annnal Vatabion, sick ieava, e dternily izave ere.

Non-resident statt membors receive an adcitional {1 /% of Rasic sziary for Fout adiustment allivwance: 1 10
of basic salary for Hardship allawance, w1} Kenital sithsicy of 40% of the rent rate L Lo ALy of USS 6000
annual; [iv} Education Grant of 75% ol riax. exoense of LSS LA000, vy dravel cont and LUUDMIAnT £XI0Me .
assignment and upon separation, {vi) other entitle ety 4l Lenefitg anis 2y fa

Homie Leave Travel, fducation Grant Travel, ete.

lucation Grant aiowarrg,

The duration of the assignment of MRO Riparien Professioral Stafl is up 1o maximum o Yt daccoridi 7 Lo

1995 Mekang Agreement and Pracedural Rules.

THE MRCS  RESFRVFS  THE mIGHT (0 AFPOINT A CANDIDATE AT A LEVEL LOWEH  THAN
THE ADVERTIZED ILEVEL OF THE POST,

(.
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JOB DESCRIPTION
Uipdated. Jung 201

Post tite: Financial Avalvst/Intcrnat Auditor
Dvision: Finance and Adminlstration Scetion (FAS)
Post Level: M-11 (Riparian Protessionai Personng!)
Location: MR Secretarial, Vienuane, Tan PR

Reporting to: Chicl ol inance and Administrauon Seciion

1. THE MEKONG RIVER COMMISSION AND MRC SECKRE ARIA]

The Mekong River Commission {MRC) way ¢stablisked hy the 1993 Mekong Agreciment
hetween the governunents of Cambodia. Laos, Thailand and Vietnam, The role of 1he
MRC is to co-ordinare and promote co-operation in all ficlds of sustainabic development,
wtilisation, management and conservation of the water and refated rescuees of the
Mekong River Basin, The mission of the MRC is 1o promole and coordinate systainable
management and development of water and wclated resources for the countries' mutual
benefit and the people™s well-being.

The MRC Secretwiat is the operational ann of the MRC. {t provides technical and
adunmstrative scryices Lo the JC and the Council 1o achieve the MRC S mission.

Urom T July 2010, the Secretarial started 10 implement the co-hosted location iechanism
under which there will be two offices: one in Vientiane (OSVY and one in Phnom Penh

(O8r)

2. FIXANCE AND ADMINISTRATION SECTION

Its role is to provide the scorctariut and operational programmes with modemn and hrghly
ctiicicat financial, asdounisirative. personnel, togistical. facilitics managemernt. informarion
technology and communication suppor. The section is also raspansiblc for interaciing
cffectively on such imalters with the Natiouu! Mekong Committees, riparian national
agencivs. inlernational agencies and Jdonar communisies,

FiNanCF Uiy

An ellicient and prosctive unii seeuriig soand {Inancial manepement in MRO, and
providing high qazhty, accurate availuble and timely tinanoal information and services
towards the Management the Programme and the Donors ol MR

/19
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technical performance and for producton af sdcaguan: Gulpu,

4. KEV Tasks
The incumbent perfarms the loltow g tasks:

Audit:
- Prepare quarterly/anaual internal audi plant und evceute projects in accordance
with the plans to cusuree that audit wark is com pleted and documented in

accordance with required standards: The gudil waork shonld cover both (OSF7 and

O3SV 1o ensure that financial transactions arp property recorded and followed the
MRC financial and admin manuals ang inernat procedures related e
administrative and management actions of the Q%P and the OSV

- Write audit reportsd delatled imery] controd recommendations that include
pracucal und value added recommendations 1o improve financial risk wanagement
praclices;

- Perfomm follow-up acivitics ol reported aadit issucs o ensure that recemmended
actions are taken within the agreed deadline which also include corrective actions
recommended by external auditors:

- Take lead in the preparation and during the hnplementation of the annual external
audit;

- lake {ead in any financial o compliance audit required by doevelopment parine s:
- Implement ad hoc tmicrnal audits as and when required:

Cash flow & financial plauning:

- Monitor MRC cash flow and take appropriate and timcly action to replonish donor
funds and other contriburions including cash for Q517 onthly operation,

- Co-ordinate. analysc and update all financial information for donor funded
ACUVILICS in cooperation with rclevant praject offizers

- Incoordingtion with alj pragrammes, prepare vonsolidated bi-annual financial plan
reports for the whole MROS:

Coaching:

- Coach and agaist nanee assistants und review thep woock at the D5V,
- Conduct aricntation lo now {18y bascd swafi o financial svston (Selomoen) aad
Finance and Adiministrative pracedurcs
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Others:
- Perborm costanaly s and vealteation s rogeiied by the O hief oA
Review and report on e acanrwy, e le s ard reiovanoe ol binan i ams aiber
ntormation that is provided lor MR,

- Repularly usdate the Financial waanual-

Poecfoim other dutics refated o post as required by the supervisor,

5 SCorEOF AUTHORITY

(2) Supervision requircmicuts: ‘Fhe posiion supervises and oversecs wark of nunce
statfs at OSV and is responsiblie far their outputs. o the job training and performance
evaluation.

{b) Level of autonomy: Decision makmg s rccommendaiosy, except for those miade
clearly in line with MRC policies and nrocedures. The pasition does nol administor a
budger, yet has responsibility for ensuring the financial accountabibity of MRC.

{c) Level of problem solving required: ihe problem solving is camplex and the
incumbent must display sensitiviey. tmitigtive and crealivily.

{(d) Level and type of communications requived: Comumunications are widc. within and

outside the organization, and extensive written communications arc required,

E. COMPETENCE REQUIKEMENTY

Core Values: imcgrity. 'rofessionalism and Respect for Diversity,

Core Competencies: Communication, Tcamwork. Planning & Chrganising, Rehability and
Accountabifity, Creativity, Clicnt Orientation. Commitment (o Continuous Learning,
technologicat Awareness and Result Oricnted.

Managerial Competencies: Vision, teadership, empowcering  others, huillding  trust,

managtig performance, and | udgnmcnu’du;ision-makiug.

7. POST-SrecCIriC QUALIFICATIONS

University degree in Finance. Accounting. Auditing. Statistics and/or Business
Adrainistrallon, or equivalent combinagion of ed ucation, training and expericuce
Advanced degree desirable:

- Atleast seven years progressive CNperience in accounting, avditing or financial work.
ccord in

mcluding computerised financil deeounting sysiems, with proven truck re
management. preferably in inlernational Orgatisationg:

- Experience in multi-projects finxncial manasement:

Compuier literate. pood knowledge af accountancy solftware is essential (knowledge of
SOLOMON is an advantage);

Ability ra preparc and conduct traintng on int

Ty
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Y Bricfinformation on restneration

annoal net hase safary exemyy

Fhe remuneration package, subicet o cirenge. includes (1)
(i) Nonthly

trom tax by Laos authoritics. strting or LSS 680 (N step 1)
Auctuarion and removable Devaluation Allaw ance (10 ot Dasie sal
Jan 200 1: i) MRC's contritution (o st memhber's Provident Fund ol 1% of basic
salary upon completion of 3 veurs in service: (v) Uontribanon of MRC 1w Flealh and
Accident insurances (on shaeed busls with crployecy. (v) other eatitlonents and benefits
wamtunl vicaTion, sick leave, matemity leave ore,

such as dependency allowance, 6 weeks®
Lunle salary for Post

Non-resident stafl members receive an addivionst (i) 7% of
Adjustment allowance, (i) 7% ol basic salary for Hardship aflowance: (i) Renal subsidy
of 4% of the rent vate up 10 mavimimm of US$ 6.000 aanusl- fivy bducatton Grant ¢! 73%
ol max. FExpense o] US$ 13 000 (v} travel costand Shipeom cxpenses on aanivanieny
and upon separavion; (viy other emtitlements and  benclits such s Relocauon Gra
allowance, Home Leave Travel, Education Crant Travel, et

The duration of the asshmment o MRC Riparian Professionat S is up Lo maxisium 6
vears according 10 1993 Mekong dgreement and Procediral Rudes.

ary ior the momh of
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JOB DESCRIPTION
Luwintan drne ittt
Senior Specialing

Servar Hydraologist
Technical! Support Division

Division;
Level: M-12' (Riparian Professional)
Location: MRC, Office of Secretariat in Shinom Fenh {OSP)

Reporting ta- Coardinator of Infarmation and Knowledge Manaqeme~: Programme

1. THF MFEKONG RivER CUMMISSION

The Mckong River Commission (MRC) was eslablished by the 1998 Agreement on Co ocgeration tar tho
Sustainable Developmen! of the Mekong River Basin, botween the govarnments o Carnbodia, laos,
Thaitand and Viet Nam. In accordance with this Agreement. the Mis=ion of MRC is: “To promote zng
coardinale sustainable management and develupmernt of water and related resources for the countrizg’
mutual benefit and the people's well being by implementing strategie programmies and actvities and
providing scicntific information and paticy advice ™

2. THe TecHMICAL SUPPORT DIVISICN J IKMP

The Technical Suppart Division works towards the 'mplementation of the Flood Management and Miygzton
Programme (FMMP), and information ang Knowledge Manugement Programme (KM

The IKMP work is to improve data, information and knowledge management and ensure mutua: benafici zi
water and related resources utilisation in the Lowe Mekong River Basin while maintaining its ecoloyic 3
balance In order to accomplish these cbjechves, the 1KMi’ is creating a solid foundatine of dats,
information wnd knowledge produds. systems and scrvices that supports the goals of the Mekong River
Commission. The rationale of the IKMP is to provide services to MRC member Countries ang MIZT
programmes by establishing a common data, information and knowiedge tase. The Programme consis's
of GIS and Oatabase Team, Modelling Team, and Hydrology Team.

3. JoB Summaay

Under the overall supaevision of the Director of TSD and under direct supervision of IKNP Coordinator, the
Senior Hydrologist supervises all ongoing tasks assigned to Hydrology Team. The Serior Hydroiogst
oversees the management, producton, and distribuuan of MRC hydru-rmeteoroiogical information

4., Ky Tasks

The incumbent performs the following tasks

Ensures that allucaled resources are cffertive’y and cfficientty used for the producton of MRC hydro-

metearalogicyl information:

Develops and implements the hydro-meteorglogical znd reiated projects fur the impravernent of e
MRC hydro-meteorulogical dutabase including the telemerry systerm, and to provide reicvan! teaticr |
rairings, as and when required:
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Supenvises the hydimuyical strdios regured T arps

Assurce an adequaie provision of wevices and TRt G M DR o e e e e

ather partners,

Supervises the pr oCassing and pubbcaton of the hydrolaticg year honk,

Ensures the quality and up-1o date of the bydro-moicorelugea efomation of the fALeC catabizs:,

woand mveatigaton in the Me<ong #ver Basn o

Canduars sl curios out Scientifj hydio’ogQical s7.i
tounternamt sl e HiYEDe [0 |'{1|£,'|},;.'|ng ans

collaborztion with ~elevant staff, divisions, noenan
international grgamsations and insbtutions
Co-ordinates with oiher Divisions ta achicve MR abjectives. Contnbules 16 Other rosgiae ni

developments, taskiorces and WOrking groups zs assigred

Perferms other relovant duties as assigned by the suporvisar

SCoPE O AUTHORITY

Supervision reguirements: The incumbent supeivises Hya:olugy staif including pioject managors
and is responstble far their on-the-job training and performance appraisal 10 be carried ool mn Line with
MRC policy,

Level of autonomy: Most decision-making is
others.

Level of problem solving reyuired: Problem solving ranges from routine o relatively complex sng
the incumbent must display initiative and Craativity

final, subject only to the cursory review and approvai of

L avel and type of commumcations required. Communications are wide, both within and outside o*
the erganisation, and a variety of written docurmentation is requied of the position.

COMPETENCE REQUIRCMENTS

Core Values: Integrity, protessionafism and tespect for diversity

Core Competencies: Comrnunication, teamwork, planning and organising, accouniability, Creativity,
client orientation, sommitment to continuaus fearning, and technoiogical awareness.

Managurial Competencies: Vision leadership, empowenng athers, building lust, maragirg
performance, and judgement/decision-making.

POST-SPECIFIC QUALIFICATIONS

- Pusl-graduate degree in engineering: water resources, hydro-meteorology or refated discipline:

- Alleast 10 years experience in applied hydrology. Knowledge/experience of the Mekong River

Basin hydroiogy is an advantage;
Good knuwicdge and professional experiences 1 a broad range of hydrolegical, water Latinee
analysis and hydrological modelling or computer modelling techmiques as applied to river-system
simulation and flood tarecasting:

Demonstrated project management skills inciuding tormulation. planning., programming. execution;
Knowledge of MRC and its activities and cxperience of working in an internatanal envirgnment ave
advantages,

Fxceltent command of verbal and written English,
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L. SIGNATURES

incumkbent .

Supgrvisor . e RGOS

" Beief information on remuncration

the remuneration package, subject 1o Chaiys ity (1} 4nnLa not base salary owompt from tas by
Campodia auwtharnes, starting 2t USS 33,121.00 (M 12 steg 10 i) Moenthly fluctuston aed ceranen s
Devdluatton Allowance (10% of hasic salary for the rmorih of Jan 103, (iii) MRC's contribution 1o <t
member's Provident Fund of 14% of basit salary upon completinn af 3 years in service: {iv) Contiilatior of
MRC tn Health and Accident nsurances (on shared basie with empiayeel (v ol ertitleme=nts ©id

benefits such as dependency allowance, § weeks' annual vacohon sick lcave, materniy leavs et

Nan eesident stalt members receive an additional (1} 7% of basic salary for Post Adjustinent aliowance, i
7% of basic salary for Hardship ailowance: (iii} Rental subsigy ot 40% of the rent rate up to maxmum of
US$ 5.000 annual (iv) Equcanon Grant of 75% of rax. oxpense of USS 12,000 (v} Travel cnst znd
Shipment expenses on assiynment and upon scparaton; fvi) other entilements and henefits such as
Relocation Grant allowance, Home Leave Travel, -ducaton Grant iravel, etc.

The duration of the assignment of MRC Riparian Professional Staf s up to maximuin € years according (o
18995 Mekong Agreement and Frocedural Rules.

THE MRCS RESERVES THE RIGHT TQ APPOINT A CANDIDATE AT A LEVE! LEPAER THAN
THE ADVERI'IZi D LE-VFL OF THE RPOST
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