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Melong River Conttission

Office of the Secretarial In Phnom Penh (QL1) Qifice of thy Sewrvioriot in Vientione {05V |
576 Mationot Kaad, #2, Chak Anpre Krom, Oilice of the Tue! Exewtive Offlesr
% w s 1.0, Box 623, Viaem Penh, Cabodia 164 o Hooun Read,
L e A Tet (£55-239425 353, Fan (§33-25) 425 353 F.O. Box 6101, Vientiane, Lao PPR
Tel {(835-21) 263 263, Taxi (65621} 243 264

FACSIMILE

RIF FAX NO: MK- OSV 24711 Date: 30 December 201 1
To: Facsimile No.; 662-298 6605 Number of page(s): 08
Bangkok, Thailand (nciuding this page)

Dear Sir,
Subject: Yacancy annguncement for two Riparian Profcssional positions

The MRC Secretariat would like 10 forward to you the vacancy announcement and the job
descriptions of the following positions {or your kind consideration and action.

- Programme Coordinator, Environment Programme, Environment Division
- Climate Change and Adaptation Policy Programme Officer, Climate Change and Adaptation
Ininatve (CCA)) Programme, Environment Division

The vacancy announcement will soon be advertised in The Nation newspaper. In order (0 access a larger
pool of candidates, the Secretariat will post the vacancy on well-known national job-listing websilcs
including wwwe jobsdb.com, www jobthai.com, MRCS Recruitment Channzls Network, and will obtain
the applications of potential candidates from head-hunting compznies. We would be grateful if you could
widely and actively distribute this vacancy to relovant ministiics and linc agene  ies.

The closing date for the applications is 30 January 2012, We would appreciate it if you could forward the
applications to thc MRCS by 13 Fcbruary 2012 so that the recruitment can be processed according to its
timeline.

Thank you lor your continued support,

Yours sincercly,

Yo LM

Hang Gutiman
Chief Executive Oflicer
Mckong Rivar Commission Scerclariat

Permanent Secretary

Ministry of Natural Resources and Environment
Vice-Chairman of Thai National Mekong Comnitice
Member of the MRC Joint Committee for Thailand
Thai National Mekong Committee

Pepartiment of Water Resourecs

15043 Rama 6 Road, Soi Phibul Watana Building
Phayathai, Banglok 10400 Thailand
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Mekong River Comnission

The role of MRC is to promote and ¢oordinate sustainable management and devetopment of water and
related resources for the countries’ mutual benefit and the people’s well-being

MRC Secretariat is now recruiting highly quaiified candidates for the positions of

1, Environment Programme Coordinator
Environment Programime, Environment Dlvision
Post level: M-13

2. Ciimate Change and Adaptation Policy Programme Officer

Climate Change and Adaptation Initiative (CCAI} Programme, Environment Divisjon
Post level: M-11

These positions are based at the Office of the MRC Secretariat in Vientiane, Lao PDR

The job descriptions and other infoermation can be obtained at MRC website hitpi/iwww.mrcmekong.org
Women are encouraged to apply. Only shori-listed candidates will be notified,

Closing date for applications; 30 January 2012

Application procedures:

Onty nationals of Cambodia, Lao PDR, Thailand and Viet Nam are eligible ta apply. The application should
include (i) a cover letter outlining clearly how the candidate meets the requirements of the position, (i) a
detailed CV, and (i) MRC Personal History Form. The position title and section/division must be indicated in
the cover letter. The application should be sent to the National Mekong Committee in the applicant’s home

country.

Cambodia National Mekong Committee Lao National Mekong Commifttee

P.O.Box 623, 364 Monivong Bivd,, Prime Minister's Office, Vientiane, Lao PDR
Sangkat Phsar Doerm Thkauv, Khan Chatnkar Tel (856-21) 260 981-3 Fax. (856-21) 260 984
Mon, Phnom Penh, Cambodia E-mail: Inmc@inme.gov.la

Tel, (855-23) 216 514 Fax. (855-23) 218 506
E-mail: ou_sephanna@chnme.qov.kh

Thai National Mekong Commiftee Viet Nam National Mekong Committee
Depariment of Water Resources 23 Hang Tre, Ma Noi, Viet Nam

180/3 Rama 6 Road, Soi Phihul Watana Building Tel. (B4-4) 825 4785 Fax. (B4-4) 825 6929
Phayathai, Bangkok 10460 Thailand E-mail: ynme.personnel@amail.com

Tel. (68-2) 271 6165, 271 6620
Fax. (66-2) 298 6605
E-mail; tnme@dwr.mail.go th
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<3 IVLERKORY INIVEr COMUITINSION

-‘? - 4 OHice of the Secretoriat in Phonam Peph (OSP) Office af the Secretorial in Vientione (O5V),
- M RC . 574 Nalionel Read, #2, Chak Angre Keom, Cffice of tha Chicf Excrutive Cfflcer
G, ve——— [0, Box 623, Phuom Ponh, Cambodia 184 Fa Ngoum Read,
‘?q.'-‘!:--.___..,“""'(fg Tel, (#33-23) 425 353. Fax {855-23) 425 363 T.0. Box 6101, Vicntiang, 180 PDR
g 0t Tel: (856-21) 263 263 Fax- (§56-21) 263 264

JOB DESCRIPTION

Updated: December 2011

Title; Programme Coordinator

Functional Title: Environment Programme Coordinator
Division: Environment Division

Programms: Environment

Level: M-13' (Riparian Professional)
Duration: One-year contract renewable

Location: MRC Secretariat, Vientiane, Lao PDR
Reporting to: Division Director, Environment Division

1. THE MEKONG RIVER COMMISSION

The Mekong River Commission (MRC) was established by the 1995 Agreement on Co-peration for
the Sustainabfe Development of the Mekong River Basin, between the governments of Cambodia,
Laos, Thailand and Viet Nam. In accordance with this Agreement, the Mission of MRC is: "Te
promote and coordinate sustainable management and development of water and related resources
for the countries' mutual benefit and the people’s well being by implementing strategic programmes
and activities and providing scientific information and policy advice.”

2. THE ENVIRONMENT PROGRAMME

The overall goal of the Environment Programme 2011-2015 is the MRC Stratedic Plan Goal
“Member countties apply basin-wide IWRM spproaches in national water and related sector
frameworks and development programmas®. The objective of the Environment Programme
responds 1o this Goal by providing environmental and social data and knowiedge and efficient
environmental cooperation mechanisms as necessary supporting instruments for the application of
bazin-wide IWRM approaches at national and regional level. Objective: "Basin management and
development in the Lower Mekong Basin is guided by up to date environmental and social
knowledge and efficient environmental management cooperation mechaniama®,

3. JOB SumMmARY

Under supervision of the Division Director the Enviranment Programme Coordinator coordinates the
activities of the MRC Environment Programme, including but not limited to allocation and
administration the Programme budget and oversees all technical, financial and administrative
aspects of Programme.

4. Key TASKS

The incumbent performs the following tasks:

- Heading, under supervision of the Direclor of Environment Division, the Team of Environment
Programme at the MRC Secretariat, including assessing and evaluating performance of
programme staff against their job description as Immediate supervigor,

- Managing and coordinating all technical, administrative and financial activities to ensure the
effective and efficient implementation of the program in full compliance with all applicable
development partner funding agreements, the Progranmme docurment and MRCS procedures
and standards;

2y

con@ ASO-SDHN COCLHTTENES XV 68 LT TT0T §1/63T



0@

- Managing the programme's budget and preparing reports to the MRC governance structure,
Director of Environment Division, and deveiopment partners,

- Preparing Terms of Reference and allocating budgets for employment of programme staff and
consultants, and overseeing recruitment of staff, consultants and other service providers;

- Warking closely with chief technical advisor of the programme to supervise the EP team to
timely deliver the outputs and reports and to train and guide on the Programme's planning and
implementation;

- Coordinating with and contributing to other MRC programmes, sections and initatives to ensure
mutual support to achieving the overall goals and objectives of the organization,

- Maintaining regular communication and close collaberation with and support to National
Mekong Committees and their secretariats, and relevant line agencies in riparian countries,

- Closely coordinating with national and regional pariners io support EP implementation for
Member Countries;

- Undertaking general advocacy, promotion and dissemination of EP activities and its current
outcome with stakeholders and civil sociefy and support NMC EP coordinators in the same
effort at national level:

- Undertaking timison and exchanging information with other EP-related international and
regional projects, programs and initiatives; and

- Performing any other duties to the coordination and management of EP implementation as
assigned by the CEO and Director of Environment Division,

5. ACHIEVEMENT EXPECTATIONS

To be developed,

6. SCOPE OF AUTHORITY

(a) Supervision requirements: The incumbent supervises Programme Staff and is responsible for
their tasks, outputs, on-the-job training and performance appraisal, camried out in fine with MRC
guidelines.

{b) Level of autonomy: Large decisions are genérally recommendatory, unless in line with MRC
policy. The incumbent administers the programme budget,

{c) Level of problem solving required: Problem solving can be complex and the incumbent must
display initiative and creativity,

(d) Level and type of communications required: Communications are wide, both within and
outside of the organisation, and extensive written documentation is required of the position,

7. COMPETENGE REQUIREMENTS

{a} Core Values: Integrity, professionalism and respect for diversity.

(b) Core Competencies: Communication, tearawork, planning and organising, accountability,
creativity, client orientation, commitment e continuous learning, and technological awareness:.

(c) Managerial Competencies: Vision, leadership, empowering others, buillding trust, managing
performance, and judgement/decision-making.

8. POST-SPECIFIC QUALIFICATIONS

- M.Sec or higher in environmental sciences, environment management, natural sciences or other
related fields which demonstrating acadamic knowledge in envirenment and natural sciences,
policy, legislation and management,

(=]
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- Atleast 15 years relevant and diverse experiences in the environmental aspects including at
ieast environmental research and siudies, envirenmental and natural resources management,
environment-related programmefproiect, environmental regulation at river sub-basin, river
basin, national and regional level,

- At least 7 years experience in heading and supervising the team consisting at least 5
sybordinates at work with an evidence of achievement;

- Experience with and good knowledge of the Mekong riparian countries and the Mekong River
Basin and should have a proven experience of working in an international environment;

- Knowledgefexperience in programme/project cycle management, planning, programming,
execution, strateqy formutation, project preparation and project management work (nciuding
financial management, procurement of services, contracting and recruiiment.

- Experience in project management, including preparation of, programme/project progress
reports, annual work plans and budgets, financial and performance assessment of
programmel/project.

- Experence working forAwith governmental institutionsfacademia at both technical and
management level in riparian countries with a focus on institutional sirengthening and capacity
building activities;

- Excellent skill in communication enabling to express views, to analyse, assess and report the
outputs and deliverables of programme implementation;

- Demonstrated ability to work and co-operate with colfeagues and partners in a multicultural and
international environment;

- High level of proficiency in written and spoken English demonstrating in  written
document/papers and presenting the deliverables. Working knowledge of one or more riparian
languages required.

9, SIGNATURES

incumbent; { ) Date:

Division Director: { ) Date:

i Briaf informatlon on remuneration

The remuneration package, subyect to change, includes (i) annual net base salary exempt from tax
by Lao authorities, starting at US$ 45664.00 (M-13, step 1), (i) 6 weeks' annual vacation: (ifi)
MRC's contribution to staff member's Provident Fund of 14% of basic salary upon completion of 3
years in service; (iv) Contribution of MRC to Health and Accident insurances {on shared basis with
empioyee); (v} other entitlements and beneflts such as dependency allowance, sick leave, maternity
leave etc.

Non-resident staff members receive an additional (i) 7% of basic salary for Post Adjustment
allowance; (i) 7% of basic salary for Hardship aliowance; (ili) Rental subsidy of 40% of the rent rate
up to maximum of US$ 8,000 annual; (Iv) Education Grant of 75% of max. expense of US$ 13,000;
(v} Travel cost and Shipment expenses on assignment and upon separation; (vi) cther entitlements
and benefits such as Relocation Grant allowance, Home Leave Travel, Education Granl Travel, ete.

The duration of the assignment of MRC Riparian Professional Staff is in principle is up to maximum
6 years.

THE MRCS RESERVES THE RIGHT TO APPOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERTIZED LEVEL OF THE POST.
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e, Mekong River Commission

b BN
-"? z Offica of the Secretariat in Fhnom Fenh {Q5P) Offico of tha Secrelaro) in Vienliane (O8V),
- M R_C = 576 National Raod, 12, Chalk Angro Krom, Offica of the Chief Exocytive Officer
% —q & P.O. Box 623, Pimom Penh, Cambodia 184 Fa Ngoum Read,
T, AT Tel. (855-23) 425 353, Lux (855-23) 425 363 P.O. Box 6101, Vientiane, Leo PDR
g 2l Tel: (856-21) 263 263, Fax; (856-21) 263 264

JOB DESCRIPTION

Updated; December 2011

Title: Programme Officer

Functional Titie: Climate Change and Adaptation Policy

Programme/Division: Climate Change and Adaptation Initiative (CCAIl) Programme,
Environment Division

Level: M-11 (Riparian Professional)'

Duration: One-year contract renewable

Location: MRC Secretarjal, Vientiane, Lac PDR

Reporting to: Programme Cocrdinator, Climate Change and Adaptation Initiative

{CCAl) Programme

4. THE MEKONG RIVER COMMISSION

The Mekong River Commission (MRC) was established by the 1895 Agreement on Co-operation for
the Sustainable Development of the Mekong River Basin, between the governments of Cambodia,
Lans, Thailand and Viet Nam. In accordance with this Agreement, the Mission of MRC is: *To
promote and ceordinate sustainable management and development of water and relsted resources
for the countries' mutual benefit and the people's well being by implementing strategic programmes
and activities and providing scientific information and policy advice,”

2. THE ENVIRONMENT DIVISION

The Environment Division generates data, information and knowledge in order to balance economic
development and environmental conservation in decision-making. in addition {0 establishing
systems for monitoring the Basin's enviranmental heaith, improving policies and legislation, and
encouraging co-operation among the riparian countries, the programme is also charged with
increasing environmental awareness amongst the public.

3. JOB SUMMARY

Under the overall supervision of the Division Drector and direct supervision of the Programme
Coordinator of the Climate Change and Adaptation Initiative (CCAIl) Programme, the Programme
Offlcer will provide technical and administrative support and assistance on activities relsted to MRC
Climate Change and Adaptation Initiative.

The Programme Officer will work in close collaboration with staff of the Office of Climate Change
Adaptation (OCCA), external consultants and other MRCS staff when required. SherHe will be part
of the OCCA.

4. KEY TASKS

The incumbent performs the following tasks:

- Plans, implements and coordinates activities related to climate change and adapiation
slrategies and aclion plans at all levels local, national and regional; climate change and
adaptation monitoring system and CCA status of the Mekong region;
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- Establishes and maintains close collaberation with extemal partners and all MRC progammes to
ensure the necessary outreach and cross-cutting implementation of aclivities related to CCAl
strategies and action plans at all levels; climate change and adaptation monitoring system and
CCAI status of the Mekong region;

- Assess the technical quality of activities, outputs and outcomes of climate change and
adaptation strategles and action plans at all levels; climate change and adaptation monitoring
system and climate change and adaptation status of the Mekong region;

- Provides technical inputs on climate change issues 1o assist the team in activities refated to
capacity building, demonatration prajects, basin-wide pilots, communication, climate scenarios,
vulnerability assessments, and adaptation strategies to climate change; etc.

- Provides technical inputs and organize information dissemmination and experience sharing of
the Climate Change and Adaptation Initiaitive, such as regional forums, workshop for tlaunching
of CCA] publications, ete.

- Provide technical and administrative assistance in preparation of ToRs, proposals, plans.
reports, and fraining courses efc;

- Prepares progress reports and warkplans on climate change aclivities and other routine reports
elc;

- Initiates and maintaing connections with organizations and projects involved with climate
change related issues in the Greater Mekong Sub region;

- Performs ather duties a1 assigned by the supervisor.

5. ACHIEVEMENT EXPECTATIONS

To effectively serve and meet the requirements of technical and administrative inputs to climate
change activities under the Environment Division, MRCS.

6. SCOPE OF AUTHORITY

{(a) Supervision requirements: The incumbent has no supervision mandate to the staff of the
Environment Division, but is responsible for histher outputs to be carried out in line with the
Environment Division's requirements. .

{b) Level of autonomy: Has no decisions making, but mainly provides technical support to his/her
respective activities under the Climate Change and Adaptation Initiative Programme,

{c) Level of problem solving requirad: Problem solving can be complex and the incumbent must
display initiative and creativity,

{d) Level and type of communications required: Communications are wide, both within and
outside of the organisation, and extensive written documentation is required of the position.

7. COMPETENGCE REQUIREMENTS

{(a) Core Values: Inteyrity, professionalism and respect for diversity.

{b) Core Competencies: Communication, teamwark, planning and organising, accountability,
creativity, client orientation, commitment to contfinuous learning, and technological awareness.

{c) Managerial Competencles: Vision, leadershlp, empowering others, building trust, and
managing performance.

8. POST-SPECIFIC QUALIFIGATIONS

- MSc or higher degree in public policy, enviranmental policy, development policy & practice or

related fields, with focus on climate change and development policy;

/8
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- At least 10 years relevant experience from work related to development policy, strategic
development, policy formulation and anaiysis, preferably linked to climate change and
adaptation,

- Experience with and good knowledge of the Mekeng riparian countries and the Mekang River
Basin with a proven experience of working in &n International environment;

- Experience within development project planning, programming, execution, strategy formulation,
project preparation and project management work, including preparation of annual wark plans
and budgets, and use of a logical framework for reporting, evaluating and monitoring.
Experience from procurement of services and contracting is an advantage;

- Experience from working with governmantal institutions in developing countries with a focus on
institutional strengthening and capacity building activities;

- Ability to work and co-operate In a multicultural and international environment;

- Proficiency in written and spoken English. Working knowledge of one or more riparian
languages s an advantage.

8. SIGNATURES

The incurmbent; {dale)

Supegvisor: (date)

i Brief information_on remuneration

The remuneration package, subject to change, includes: (i) Annual net base salary exempt from tax
by Laa authorities, starting from US$ 28,467 (M-11, step 1), (ii) Monthly fluctuation and removable
Devaluatien Allowance (10% of basic salary for the month of Qct 2011) (iii) MRC's coniribution to
staff member's Provident Fund of 14% of basic salary upon campletion of 3 years in service; {iv}
Contribution of MRC fo Health and Accident insurances (on shared basig with employea); (v) other
entittements and benefils such as dependency allowance, 6 weeks’ annual vacation; sick leave,
maternity leave ete.

Non-resident staff members receive an additional (I) 7% of basic salary for Post Adjustment
allowance; {ii) 7% of basic salary for Hardship allowance; (i) Rental subsidy of 40% of the rent rate
up to maximum of US$ 6,000 annual; (iv) Education Grant of 75% of max. expense of US$ 13,000,
{v) Travel cost 2nd Shipment expenses on assignment and upon separation; {vl) other entitlements
and benefits such as Relocation Grant allowance, Home Leave Travel, Education Grant Travel, ete.

The durstion of the assignment of MRC Riparian Professional Staff is up to maximum 6 years
according to 1995 Mekong Agreement and Procedural Rules.

THE MRCS RESERVES THE RIGHT TO ARPOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERT{SED LEVEL QF THE POST.
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