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¥ .z Offica of tha Sseratariat In Phnom Panh (QSP) Office of the Secmtarial in Yientiona (O5Y),
= M RC . 574 Netienal Read, 82, Chak Angre Kvam, Office of the Chicf Executive Dfficer
%:W I P.0), Box #23, Phisam Penh, Cambaodis 184 Fu Ngoun Rood,
<, T — \g" Tel. {B55-23) 425 353 Fax (§55-23) 425 363 P.0. Bax 6101, Vicntrane, Lao PDR
ooy g ped ‘Ful: (856-21) 263 263. Fax. (436-211 263 264

—\.’L-:,..-....'.‘--..;_‘-_...._ PR ! - - . i . - il

FACSIMILE
REF FAX NO; MXK- OSV 064/12 Date: 4 May 2012
To: Kacsimile No.: 662-298 6605 Number of page(s): 5
Bangkok, Thailand (including this pagc)

Dear Sir,
Subject: Vacancy announcement for the position of Databasc Manager

The MRC Scerctariat would like 1o announce an opening in the pasition of Database Manager
attached to the Information and Knowledge Management Programme {(1KMP), Technical
Support Division. We would therefore like 1o forward to you the vacangy announcement and the
job description for the above-mentioned position for your kind consideration and action.

The vacancy announcement will soon be advertised in The Nation newspaper. In order fo access
a larger pool of candidates, the Secretariat will post the vacancy on well-known national job-
listing websites including; www jobsdb.com, www.jobthai.com, MRCS Recruitment Channels
Network, and will obtain the applications of potential candidates from head: hunting companies.
We would be grateful if you could widcly and actively distribute this vacancy to relevant
ministries and line agencies.

The closing date for the applications is | Junc 2012. We would appreciate it if you could
torward the applications to the MRCS by 15 June 2012 so that the recruilment can be processed
according (o its timeline.

Thank you for your contimied support.

Yours sinccrely,

-

Nguyen Hai Yen
Officer-In-Charge
Mekong River Commission Secretariat

Permanent Secretary

Ministry o Nalural Resources and FEnvironment
Vice- Chairman of Thai National Mekong Commitice
Member of the MRC Ipint Committee for Thailand
‘Thai National Mckong Committee

Department of Water Resources

J80/3 Rama 6 Road, Soi Phibul Watana Building
Phayathai, Bangkok 10400 Thailand
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Mekong River Comumission

The rele of MRC is to promote and coordinate sustainable management and deveiopment of water and
related resources for the countries’ mutual benefit and the people's well-being

MRC Secretariat is now recruiting a highly qualified candidate for the paosition of

Database Manager
Information and Kniowledge Management Programme (IKMP), Technical Support Division
Post Jevel: M-10

The Database Manager wilt co-ordinate and carty oul Data and Informatics work for MRC programmes and
projects, and provide ather technical support and assistance to them in these areas. Helshe will support the
MRCS-Inforrnation System {(MRCS-18) development; to manage and maintain MRC Master Catalogues of a
variety of databases including spatial, time series, relational, etc. The position is based at the Office of the
MRC Secrefariat in Phnom Penh, Cambodia,

The job  description and other Information «can  be obtained at MRC  website
hitp: /v mremekona ora/working-with-mre/employment.  Qualified female candidates are encouraged to
apply. Only short-listed candidates will be notified,

Clesing date for applications: 1 June 2012

Application procedures:

Only nationals of Cambodia, Lao FOR, Thalland and Viet Nam are eligible to apply. The appiication should
include (i) a cover leller outlining cleady how the candidate meets the requirements of the position, {ii} a
detailed CV, and (i) MRC Personal History Form, The pasiticn title and section/division must be indicated in
the cover letter. The application should ba sent to the National Mekong Committee In the gpplicant's home
country,

Cambodia National Mekong Committee Lao National Mekang Committee

P.C.Box 623, 364 Monivong Bivd., Prime Minister's Office, Vienliane, Lao PUR
Sangkat Phsar Doerm Thkouv, Kbhan Chamkar Tel. (856-21) 260 981-3 Fax. (856-21) 260 984
Man, Phnam Penh, Cambodia E-mail: inmc@nme.gov.ia

Tel. (855-23) 216 514 Fax. (855-23) 218 506
E-mail: gu_sephanna@cnmec.qov.kh

Thai Nationat Mekong Committee Viet Nam National Mekohg Committes
Department of Water Resources 23 Hang Tre, Ha Noi, Viet Nam

180/3 Rama 6 Road, Soi Phibul Watana Building Tel, (84-4) 825 4785 Fax. (84-4) 825 6928
Phayathai, Bangkok 10400 Thailand E-mail: vnmc. personnel@qgmail.com

Tel (66-2) 271 6165, 271 6620
Fax, (66-2) 208 6605
E-mail: tnmc@dwr.rmail go.th
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JOB DESCRIPTION
Usndated: April 2012
Title: Pragramme Officer
Functional Title: Database Manager
Programme/Division: information & Knowledge Management Programme (IKMP) / Technical
Support Division
Level of post: m-10' {Riparian Professional)
Duration: One-year contract renewable
Location: NMRC Secretariat,Phnom Penh, Cambodia
Repurling to: Pragramme Coordinator of the Information & Knowledge Management
Programme

1} THE Mekons RIVER COMMISSION

The Mekaong River Commission (MRC) was established by the 1995 Agreemant on Co-cperation for the
Sustainable Developmant of tho Mekong River Basin, between the gavernments of Cambodia, Laos,
Thailand and Viet Mam. Ih accerdance with this Agreement, the Mission of MRC is: “To promote and
coordinate sustainable management and development of water and related resources for the countries’
mutual benefit and the people's well being by implementing strategic programmes and activities and
providing scientific iInformation and policy advice."

2) THE TECHNICAL SUPPORT DIVISION

The Technical Support Diwvision is the centre for the repository and analysis of daia and toals for
information on Mekong River Basip water and related resources and develops reliable and up-to-date
databases and information systems. The Division prepares and develops appropriate modelling
systems and other decision-suppon systems for the MRC_ it is also respansible for encouraging the use
of appropriate technologies in planning, co-ordinating and developing the basin's resources, and
provides a wide variety of technical suppart and agsistance to MRC Programmes and projects.

3) JoB SUMMARY

Under the overall supenvision of the IKMP coardinator, and the direct supervision of the GIS Team
feader, fhe Database Manager co-ordinales and carnies out Data and Informatics work far MRC
programmes and projects, and provides ather technical support and assistance to them in these areas.
The IKMP data and Information neseds asscssment from 2009 prioritize many key areas where
informetien has to be generated

The MRCS-Information System (MRCS-1S) was established by 2011 and made available via the
MRCS- Portal. Other Web based systems like Mekonginfo and a modeling Community Site are

established as well. Many dataset and data set series are still to be included in the MRCS-IS after
Quality Assurance and Quality Control and Metadata being added.

4) KEY TASKS

The incumbent performs the following tasks
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1, Maintan and update MRCS- Information Systermn databases, inciuding relational databases,
geospatial, and hydromel data

Manage and support systems: file & disk storages, access permigsions, operating syslems -
Windows & Linux, backups & recovery, servers, networking, . etc.

Manage Internet Portal, Mekonginfo and Community sites

Maintain and support GIS systems including ArcSDE, ArclMS, ArcGIS software and licenses
Assist and support in database and web developments

Support in establishment, implementation and update of MRCS-IS

Procurement of IT equipment and inventory

Make scripts for backup, file transfer efc.

Assist in Training and Capacity building related lo NiS, MRC-1S, web portal, master catalogue
and database related activities to MRC programmes, NMCs and national Line agencies

10. Any other IT and Informatics related tasks.

N

DA O R W

5} SCOPE OF AUTHDRITY

(a) Supervision requirements: The incumbent does rot have any supervisory responsibilities but
is respansible for the on-the-job training of MRC, NMC and line agency staff as detailed in key
tasks above,

(b) Level of autonomy: Decision making is fargely recommendstory, subject to the final approval
of others, unless decision is clearly in line with MRC policy.

{c} Level of problem solving required: Problem solving is complex and the incumbent must
display a high lavel of initiative and creativity,

{d) Level and type of communications required: Communications are wide, poth within and
outside of the organisation, and a variety of written documentation is required of the position.

6) COMPETENCE REQUIREMENTS

a) Core Values: Integrity, professionalism and respect for diversity.

b} Core Competencies: Communication, teamwork, planning and organising. accountability,
creativity, client oriantation, comnmitment to continttous learning, and technological awareness.

7) POST-SPECIFIC QUALIFICATIONS

+ Anadvanced degree in IT, Informatics or similar, with at least seven years of experience in system
management, database design 2nd web application development, system supports and
adgministrations in Windows 2008/2003 and Linux CentOS servers, and ArcGIS/ArcSDE license
servers,

« Experience in construction and use of Relational databases

« Experience in Web applications consiruction and maintenance

» Experience in HTML, SQL., Java or other programming languages.

* Knowledge about data Quality Assurance / Quality Contral Progedures

+  Knowledge of Metadata standards like 1S019115/1398, FGDGC or Dublin Core.
«  Knowledge about project managermnt

+ Knowledge about procurement

»  Working tamiliarity within the Mekong region is preferred.

Language: Fluency in English, both written and spoken. Working knowledge of more than one riparian
language is desirable
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B) SIGNATURES

Incumbent; { | (date)
Supervisor: ( Yy _ (date)
Director: ( } (date)
CEOQ: { y —— ({dag)

' Brief information on remuneration

The remuneration packaqe, subject ia change, includes; {i} Annual net base salary exempt from tax by
Cambodia authorities, starting from USST 22 910 (M-10, step 1), ({ii} Monthly fluctuation and removable
Devaluation Allowance (10% of basic salary for the maonth of March 2012} (iit} MRC's contribution to
staff member's Provident Fund of 14% of basic salary upon completion of 3 years In service, (iv}
Contribution of MRC to Health and Accident Insurances (on shared basis with empioyee); (v} other
entilements and henefits such as dependency allowance, 6 weeks' annual vacalion; sick leave,
maternity leave elc.

Non-tesident staff members receive an additional {i} 7% of basic salary for Post Adjustment allowance,
(i) 7% of basic salary for Hardship allowance; (iii) Rental subsidy of 40% of the rani rate up lo
maximum of US$ 6,000 annual; (iv) Education Grant of 75% of max. expense of US$ 13,000; (v} Travel
cost and Shipment expenses on assignment and upon separation; {vi} other entitlements and benefits
such as Relocation Grant allowance, Home Leave Travel, Education Grant Travel, etc.

The duration of the assignment of MRC Riparian Professicnal Siaff is up to maximum & years according
to 1935 Mekong Agreement and Procedural Rules.

THE MRCS RESERVES THE RIGHT TO APPCOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERTISED LCVLL OF THE POST.
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