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Office of the Secrelarint in Phnom Penh {O5P} - ;
474 Motiong! Reod, #2, Chek Angie Yo, fou:c of the Clicf E:-uccuhw (‘)fhrrr ~_ : EL_{% ______ i
0L Tiox 623, Pluars Penly, Cambodis 184 Fo Mgown Beud, AT T
Tel (E55-237425 3535 Fax {835-231435 303 .0y, Box G101, Vicntian, Loo FDR
TolL (EM6 1) 63 0T Fas (856 21) 763 264
A CSIMILE o
RLP }*A)x N() Mh ()‘a\’ 151/12 Dzle. '?4 August 7(}]2 ‘
To: Faesimile Na.: 662-298 6605 Numbher of pase(s): 6 |
Bangkok, Thailand (including this page) 1
Dear Sir, i
] v =
) . o i [t k) I
Subject: Vacancy announcement for the positive of Programme Coordmator (17 Res |
) TV b
annauncement} 1 i 5
by i i ¥ “¥1
l IR RPN P A Lk

The MRC Scerctariafl wonsd like o announce an apzning in the position of Programme Coordinatar
attached to Information and Kuowledee Mampement Progamme (JKMPY, Teehmezl Suppon
Diviston We would therefore hke to forwad 1o you the vacancy annotmcement and the job
description for the above-mentioned position {o1 your kind conskleiation and acton.

The vacancy announcement will soon be advertised in The Nation newspaper. In order (o aooess o
oer pool of candidates, the Secrelariat will post the vacancy on well-known naitonst job lisiing
websttes including: www obsdb.com, www jobthai.com, MRCS Rearditenent Channels i\cn-\m}\,
and will obtain the appiications of potental candidates from head-hunting companics We wauld be
ya[du! if you could widely und actively distsibule this vacancy 1o relevant mintstries and line
HAECOCICH.

The closing date for the applications is 21 September 2012, We would appreciate it if you could
forward the applications to the MRCS by 5 Qctober 2012 so that the recruilment can be processed
according to its timeline.

Thank you lor your conlinued support.

Yours sincerely,

oo LB~

Hans Guttiman
Chiel Lxeculive QlTicer
MRC Scorelariat
Peuinanent Seerciary . ‘
Ministry of Natural Resources and Envnomucnt
Vice-Chairinan of Thai National Mckong Commilles
Member of ihe MRC Joint Commritice tor Thailang
Chairman of the MRC Joint Committes for 2012-2013
b National Mekong Comtnittes
Pepwtinent of Waler Resources
F8G/3 Rama ¢ Read, Sui Phibul Watana Building
Pha al, Banglok 10400 [hailend
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Mekong River Connnission

The role of MRC is 10 motote and coordinate spstainahla management and development of water and
redafed resources lor lhe counines’ mutual bencfit and the people's well being

MRG Secrciatiat is now recruiting a highty qualified candidate for the position of

Programme Coordinator
infarmation and Knowledae Management Praograiime, Technical Suppart Division
Post level: M-13

{Re-Annauncement)

The Information and Knowledge Management pragramme (IKME) 1= the centre for The repositony and analysis
of datu and tools for information on Mekong Rivor Basin water and related resources and develops relinhie
and nn-to-dale databases and information systems. [t was designed as a cross cutling programme of the
Mekeng River Commission (MRC) which provides information and knowledge services to other programmes
as well @s to National hekong Committes and line agencies. The Progtamine Coordinator wilt rezponsible for
the averall preparation and coordination of the KM Programme and its projects. The responsibilily include tut
rot tinfted to allocaticn and administration the Programme budpet and oversces all fechnical, financial ard
adnunistrative aspects of Programme. {he postan is based i the Office of the Secratanat in Phnom Panhy,

Cumbodiz

The job descriplions and other inforrnation can be obfained et MRC website hitp-ifeawer mrcinekona oral
weorking-with nircfemplovment,  Quzlified femate candidatos 2re encouraged te apply  Only short listed
candidaies will be nolified

Closing date for applications: 21 September 20112

Application procedures:

Onty nationals of Cambodiz, Lao PDR, Thailand and Viet Nam are eligible ta apply The application should
include {i} a cover letter outlining clearly how the gandidate_meets the requitaments of the position, (i) 8
detaited CV, and (i} MRC Personal History Form, The position titte and section/division must be indicated in
the cover letter. The application should be sent to the National Mekong Commuitiee in the applicant’s hame
country,

Cambodla Nationai Mekeng Cotnmiilea Lzo MNationul Mekong Commitine

P.O.Bux 823, 364 Moniveng Blvd., Prime Minisler's Office, Vientiane, Lao PDR
Sangkat Phsar Doenm Thkouv, Khan Chamkar Tel (Hb46-21) 780 981-2 Fax. {(856-21) 260 284
Maon, Fhinom Ponh, Cambodia E-mail  Inme mekong@anil.con

Tel (B855-73) 216 514 Fax. (B55-23) 218 606
-mail; ou_sophanna@cnuie.gov.kh

Thai National Mekong Committes Virt Ham National Viekong Committee
Departmer]t of Walws Rusources , 23 Hang Tre, H= Noi, Viet Nam

180/3 Rama 6 Hoad, Sof PhibulWatana Building Tel. (B4-4) 820 4785 Fak, (64 4) 825 6928
FPhayathat, Bangkok 10400 Thailand E-mzil: vaimc. personnel@gmail.com

Tel (66-2) 271 G165, 271 6620
Fax. {66-2} 248 66054
C-matl {nme@odwemail.oo.th
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JOB DESCRIPTION

Updated  August 2012

Title: Programme Coordinator

Functional Title: Informatlon and Knowledac Management Programme
Coardinator

Division: Technical Suppert Division

Level of post: M-13' {Ripariat Profcsslonal)

Duration: One-year renewable contract

Location: MRC, Office of Secdanat i Phoom fenh {050, Camibodia

Reporting to: Division Director, Technical Support Diviston

1. THE MeroNg RIVER CONMISSION

The Mekung River Commission {MRC) was established by the 1895 Agreement on Co-operation for
the Susteinadle Development of the Mekong River Basin, helween the governments of Cambadia,
Laos, Thailland and Viet Nam. In ascordance with this Agreement, the Tission of MRC 157 “To
promote and courdingte sustainahle managemant and davelnpment of water and related resources
for the countries” ulual benefit znd the people™s well heing by rrplemeniing sirstege prograntmes,
and activitios and providing scientfic information and policy advice ™

2. THCINFORMATION AND KNDWLEDGE MANAGEMENT PROGRANME

Under the Technical Support Uivislon (TSD), the information and Knowledge Management
progqrainme (IKMP} is the centre for the repository and analysis of daia and tools for information on
Mekeng River Basin water and related resources and develops reliable and up-o-date defabases
and infarmation systems. | was designed as a cross cotting programme of the Mekong iRiver
Comunission (MRGC) which provides information and knowledge services to other programmes as
well as to National Mekong Commitiee and line agencies. As it was formufated in December 2006
through the approval of the MRC Council, IKMP's objective is ta bulld & solid foundation of data,
informaiion and knowledge praducts, systeins and scrvices (hat supports the goa! of the Mekong
River Commissiusn.

Phase one of the programme was operatod ftom January 2007 to December 2010 under the
frameveork of 1935 Mekong Agreement and was in line with the MRC Sirategic Plan 2008-2010,
Moving forward to consolidate outputsfachievements of tKMP and continue providing knowledge
based products and sanvicas to other MRC programmes and muinbur countries as needed, phase
two of IKMP has becn formutated cavering period of 2011-2015 which is designed to be very much
in line willy new Strategie Plan 2011-2015 of the MRC.

The developimunl objective of (KMP 2011-2015 is {0 “effectively support MRC programmes,
NMCS and relevant linc agencies on the developmen! and management of water and related
resogrees in the Mekong Basin by prov?dfng basin-wide manfforing, impact assessmaent,,
modeling, forccasting, and knowladge managemaent system for planning and programme
implemantalion work”. The IKIMFP 2011-2015 is established wilh five key components based un its
delivered products and services, including: Programme Management, River Monitoring, MRC
Information Systemn, Wodelling and Assesstienl, and Learning Cenfre for Knawledge Viuh for
Transboundary Water Resources Management.

[6



3. Job Summary

Under the direct suporvision of the Director of the Technics! Support Division, the iKWY Coordinatar
is responsibie tar the overall preparation and coordination of the IKM Prograamus and s prajects
The responsibiity include but not imilad to allocalion and adiministration the Frogramme budgst and
oversees all technical, finzacial and administrative aspacts of Frogramme

4. Key Tasks

Ta implement IKMP and supporl pregramme coordination, The incumbent pedorius the foligwing
lasks:

- Manage the Team of the Information and Knowlegde Management Programmme ot MRC
Scorctatiat,, including assessment and evaluation of programme staff performance against
theilr job description ag immediale supaivisor,

- Manage and coordinate all technice!, administrative and financial activiies v ensure thu
effective and sthicent implemantation of the programme in full cornplance with &l appicabile
Bevelopment Pariner funding agreement, the Programme Document And 1R procedures and
stendaids,

- Act as a Manager for consultation, coordination and irmplemantation ai st IKKE sctivilins to
ensure streamilined and transparet! interfzces betwean components, ather MG programmes,
znd with relzted natonal and regional msitubons (ntra-programme, inte-programme and
external coordination);

- Consudt and coordinate with other MO programmes and meraber couniies in defining the
IKMP activiios as IKMP is g servics prosrammie culling gerogs other FMRC programmns

- Coordinate, arqardze and facilitate the IKMP implementalion work pfans, budget plans,
techpical studies, fraining and workshop schedules, ele. in o well conrdinatsd and hwnmonized
manner,

- Manage the programme’s budget and prepare reports to the MRC Governance Structure,
Director of Technical Support Division and Development Parners (inception repord, progicss
and activity repaits, internal performance assessment, (KMP completion report, cic).

- Prepare Term of Refeience, spucilicalions, lemder documents, &ic. as required  for
implementation of IKMP activities;

- Coordinate wilh the all IKMP tears of Modeling, Hydrology and Information System o ensure
that the implementation of projects under HKMP is In good progress and efficient use of
avallable resources. Coordinate ot inputs of other memational consullants and MRC
protesslonal siafl:

< Together with CTA serves as secretary to the Technieal Assistance and Coordination Team
meetings:

- Maintaining regular communication and close collaboration with and support (o Natinnal
Mekong Committces and their secretariats, and refevant line agencies in riparian countries;

- LClosely cocrdinating with national and 1cgional paitners to support IKMP implernentation for
Member Countries;

- ' ldentify prog’ressive risks, key and GHIEIQEI.IQ issucs hampering  the progrr';ss of 1KMP
coordination and implementatton including foreseen andlor actual deviations from the work
plans, milesiones and indicalors, assess consequences, sefect and implement appropriale
TESPONSE Measures;

- Esfabiish nebwork with other imemational river basin organizations and develop alubal tinles
with relevant organizations and technologics! resource centres around the world;

- Other related dutics as may he assigned ty the supernvisor,

T



5. SCoPE OF AUTHORITY

{2} Supervision requirernenis: The incumbent supervises IKMP Team. S/he is responsible tor
theh outputs, their on-the-job fraring and theic perfermance @ppraisal 1o be camed outn line
with MRC guidehnes

{b) Level of sutonomy: Decisian making is subject to the finai approval of athars, unless decisicn

i¢ ¢learly i line with MRC policy. The position manages and administers projects/programme as
assigned

{c} Level ot problem solving required: Problem solving is compley and the incumbent musi

display initialive and craeativity.

{d} Level and typc of communications reguired: Communicstions are wide, both within and

outside of the organisation, and & valicly of wiitten decumsntation is required of the potilion,

6. COMPLETENGE RICHHRFMENTS

{a} Core Values: Integrity, professionalism and rusputt for diversity.

(b} Core Compelenciss: Communication, teamwork, plannimyg and organising, accoundabilily,

creativity, client oriestation, commitmoent to connmuaus learning, and technological awarcness

{c} Managerial Competencies! Vision, lcadership, empowening olhicrs, building trust, managing

performance, and judgement/decision making.

7. POST-SpECIFIC QUALIFICATIONS

- Master degree or higher in natral science, modeliing, GiS/database and waler jesources
manEgement,

- At least 15 years relovant experience in the four MRC Member Countries with minimum 5
years experience with Natural or Waler Resources Management, meluding maodefling, GIS anu
remote sensing application and river monitoring.

- bkxensive experience in data and information management, geospatial date infrastruciure
Issues, data integration;

- Ability to consull and coordinate with other MU programmes and member counlries in
defining the relevant IKMP activities to support the service nceded by the programimes and the
member eotntries:

- Demonstrated ability 10 coordinate complex teehnical programmes in a multi-country/siate
sclling with different social, economic, and political systems:

- Knowledge/experience within development project planning, programming, execution, strategy
formulation, project preparation ang project management work including procucment of
services and contracting. Experience with implementation of project/programmes financed by
international financing institutions such as the Warld Bank, Aslan Development Bank, bilateia)
donor &id agencies etc is an advantage:

Excellent writing, presentation and reporting skills;

- Fluency in spoken and written English ., .

4, SIGHATURES

Incumbeiit. L _ {date)

Supurvisar, o __{date}

o / b



© Bref Infopmation o5 romunctélton

The remunergion packags, subfect to changs, includes (i) anivial nel base salan crempl iom tax
by Cumbodiz authoritics, starting at USE 45 88400 (M-13, step ) (i1} Monthly fuctuction and
remavable Devaluation Allowance (10% of basic salory for the month of June 2012), (i) MRC's
contribulion to stalf member's Providen! Fund of 14% of basic salary vpon cumpletion of 3 years in
service, (vl Confribution of MRC o Health and Accident mswrances {on shaied basis wath
emplayca); (v} other enlitiements and banefits such as dependency allowance, 6 weeks' annual
vacation; sick leave, maternity {cave etc

Non resident siafl miembers receive an additional () 7% of basic salary for Post Aduaiment
ellowance; (i} 7% of basic salary for Hardship allowance; {{ii) Rental subsidy of 40% of the rent rate
up te maximnuin of US: 6,000 annual; {v) Education Grant of 75% of max expense of UES 15,000;
(v} Trave! cost and Shipment expenses on assignment and upon separation; (vi} other entitiernents
znd benefits such as Relocafion Grant allowance, Home Leave Travel, Edusation Giant Tiavel, ete.

The duratinni of the assignment of MRC Riparian Professionat Staff is in principle is up to maximum
& years

THE MRCS RCSCRVES THE RIGHT TO APPOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERTIZED LEVEL OF I HE- 12051



