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THE ASEAN SECRETARIAT IN JAKARTA INVITES ASEAN NATIONALS
FROM BRUNE], CAMBODIA, LAC PDR, MALAYSIA, MYANMAR, THAILAND
TO APPLY FOR THE FOLLOWING VACANT POST

DEPUTY SECRETARY-GENERAL FOR ASEAN ECONOMIC COMMUNITY (DSG AEC)

The entry into force of the ASEAN Charter on 15 December 2008 had provided new impetus to
ASEAN's integration efforts by establishing a legal and institutional framework required to
achieve the ASEAN Community by 2015, The ASEAN Secretariat {ASEC) had been positively
positioned to provide all the functions required to support the Community-building process
effectively. This includes a structure that Is aligned to the requirements of the Charter and three
respective Community Blueprints, namely those for: ASEAN Political and Security Community
{APSC], ASEAN Economic Commumity (AEC), and ASEAN Socio-Cultural Community {ASCC),

Presently, the ASHAN Secretaviat has a vacancy for Deputy Secretary-General for ASEAN
Economic Community (DSG AEC). The incumbent shall assist the ASEAN Secretary-General in
providing strategic direction and guidance for the implementation of the AEC Blueprint,
strengthening relations with ASEAN Diatogue Partners and the International community, The D56
also represents the ASEAN Sacretary-Geperal and the ASEAN Secretariat at economic ministerial
meatings, senjor econorsic official meetings and manage matters of strategic importance. The DSG
will ensure that ASEAN Secretariat’s AEC Department has in place the systems, procedures and

resources required to fulfil its mandate. DSG AEC will lead one (1) Office, two (2} Directorates,
and nine {3 divisions;

1. ASEAN Integration and Monitoring Offce (AIMO)
i, Statistics Division,
2. Market Intepration Directorate
i. Trade and Facilitation Divigion
ii, Services & lnvestment Division
fil. External Economics Relations Division
iv. Competition, Consumer protection & Intellectual Property Rights Division
3. Finance Industry and Infrastrocnure Directorate
i. Infrastructure Division
. Agriculrure Industries & Natural Resources Division
ifi. Finance Integration Division
iv. Initiative for ASEAN Integration & Narrowing Development Gap Division
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and onsibilifjes:

The Deputy Secretary-General of ASEAN for ASEAN Economic Community Department shall
oversee the functions for the Directorates and Divisions of the Department, managing
development cooperation in economic matters, poliey and relations with Mernber States,
ASEAN Dialogue Partners and International Organisations. The DSG also provides policy and
procedural advice ta relevant ASEAN bodies and initiating projects related to stretigthening
relations with Dialogue Partners of ASEAN

f

l

|

; 1. Represent ASEC at external meetings relating to the mandate and priorities of
: the Secretariar,

| *  Senior Officials, Ministerial meetings, and other key policy decision committees

| * Recommendations on matrers of strategic and poliey significance and providing
! ASEC's inputs to the relevant meetings to facilitate decision making.

’ = Manage relevant external relationships and develop network of contacts both
[ within ASEAN bodies, Regional and International organisations to facilitate the
i work of ASEC.

1

|

|

2. Contribiute to the coflective laadership of the Secretariat,
* Model the Secretary-Genersl's publicly srated “Core Pringiples” in all work.
* Contribute to the overall strategic direction of ASEC to ensure its mandate is
affactively fuifilled .
Advise the Secretary-General on any matters on which he requests input
* Ligise regularly with the other Deputy Secrstaries-General to ensure policy and
Departmental operational consistency,
| Fulfil responsibilities 23 a member of ASECS Bxecutive Corn ittee {ExComm].
: * Representthe collective position of the ExComm to AEC staff,
* Ensure the effective communication of ExComm decisions to AEC staff
* When nstructed by the Secretary General, act as Officer-in-Charpe of ASEC.

i
! 3. Provide leadership in aligning the activities of the Departmnent ta the overall
' mandate, role and functions of the ASEAN Secretariat.

| » Provide leadership and advige w0 the Directorates and Divisions under the AEC
Department )

* Set perfarmance goals with the Directorate and Division Heads based on the
goals and objectives of ASEC and gnidance from the Secretary-General.

v Communicate clear directions to &l those whose cooperation may be needed so
as ta influence the achisvement of Department’s goals 25 well as ASEC's role and
functions.

* Motivate and inspire steff to overcome any political, bureaucratic, and resoures
barriers in performing their day-to-day activities

Page 2 of 4
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4. Prioritise and coordinate the work of the Directorates and Divisions to work
collaboratively towards fulfilling ASEC’s mandate.

+  Setcarefally prioritised abjectives of the Department for sach Sinancial Year, and
direct Directorates and Divisions to develop supporting work plans.

* Ensure support for the Directorates and Divisions in accordance with their
priorities. '

* Monitor progress against Sectoral Work plans including the Blueprint, mobilising
resources for project activities and monitor compliance with agreements;

«  Prowmote dinlogue and interaction among all Directorates and Divisions and with
other Departments in the Secretariat.

*» Ensure appropriate mechanisms are in place that enable the Department to
respond effectively (within resource Ymitations) to the requirements of the
Departments.

« Mouitor emerging issues and ensure that work is prioritdsed appropriately in
regponse to those issues, Where necessary, reallocate resources accordingly,

» Regularly assess the performance of the Department in achiaving its objectives

and take appropriate measures to rectify any shortcomings for subsequent work
plans,

5. Ensure continuing professional development by conducting performance
management and people development practices,

* Supervise and conduct performunce appraisal for suberdinates and ensure their
continwing professional devalnpirent,

* Conduct performance coaching and counselling to facllitare staff achieving
optimum performancs.

« Continuously develop the cempetencies of staff through planned programimes
and assipoments,

Reguiraments:

Education

Advanced Degree in one of the following disciplines: Econoroics, Business Management,
International Business and Finance, Internatiopal Relations, Law, Publie Policy, Public
Administration.

Experienca

At least fifteen years of experience with a proven track record in government, inters
governmentsl, International organization, and/or Multi-natisnal organization. Experfence in
dealing with a wide spectrum of corporate planning and developmental co-operation both i
Regional and Internstional environment. A solid understanding of international and regional
isshes, and knowledge of and commitment to ASEAN ideals. High-level ability to lead and
motivate staff in 2 dynamic, mulb-cultural and demanding environment. High-level
interpersonal, negotiation and cowmmunication skills, imcluding experience in cross-cultural
environment and international settings, High-level ability to develop and maintain sound
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working relationships with government representatives, public and private sector
organisations and other stakeholders. Commitment 19 congultatve and collaborative
approaches and work practices, Excellent command of Baglish, written and spoken. Age shall
not be more than 57 years old at time of application, ORS shall not be retained in active
service beyond the age of 60 years. Pamiliarity with diplomatic practices and protocol and
willingness to travel frequently on short notice.

R .  Benefits:
Summmﬁﬂ candidate will be offered the post with a fixed term of three years and a fixed monthly
salary of USD 9800, There are other applicable benefits whmh include housing, medical,
education of dependent children, and gratuity.

Hgw to apply:
send your application to aseanhr@aseanorg and bard copy to the Secretary-General of
ASEAN, ASEAN Secretariat, 70A Jalau Sisingamangaraja, Jakarta 12110, highlighting your

suitability and potential contribution to the position together with 2 datailad CV, gertified true
copies of edurational certificates, and completed Employment Application Form attached with a
recent photograpgh. The application form can be downloaded at www.asean.org,

Incomplete applications shall not be considered,

Please indjcate on the subject heading: Application for the post of Deputy Secretary-General
for ASEAN Economic Cornmunity.

Application papers should reach the ASEAN Secretariat by 22 lanunry 2018,

Only shortlisted candidates will be notified.

Sk etk
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FM-HRD-REC-04
@ ASEAN Secretariat Affx
Ji. Bisingamangaraja 70A Photagraph
Jakarta 12011 tcopy Ziglapaste)
EMPLOYMENT APPLICATION FORM
Position appliad : Date:
Application Source:
ASEAN website (www.asean.orglopportunities) [:]
Oniine advertisernent (from otter website) [....]
Print adverisernent D
Others:
LPERSONAL.
Name : AN 2ddress ;
Lasi Name First Name Middle Name
Present Address
Sirest City Country  Zip Code
Telephone {office} {residence) {hand phone)
Date/monthiyear of Birth , Place of Birth ;
Gender :_
Maritaf Status : Citlzenship ;
Single D dentification Card KTPPassport ) lssued by:
Mamied [:] No.: lssted date
Widow{er) [:] Place of jssue - Expiration date -
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. FAMILY BACKGROUND
a. Parents
Name Ralationship Date Education Qccupation
Of Birth
Fathar
Mother
b. _Family / Dapendent
Name Relationship Sex Date Education Qccupation
of birth
il FORMAL EDUCATION
Years attended '
Name of School l.acation Major Degree Main Subjects
Start | Ending granted
IV. EMPLOYMENT RECORD (Start from the most recent)
1. Years employed/duration Name of Address/Phone Position Ned Salary per annom
Cirganisation / {Excluding aliowances)
. Company
From To Starting
Fina|

“T:)escription af your work -
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FM-HRD-REC-04
Reason for leaving Supervisor's Nama |
Telephone
3 Vears amplayed/duration Name of AddressiPhone Pogition Net Salary per annum
Organisation / {Excluding allowances)
Company
From To Stading
Final
Description of your wark:
Reason for leaving ; Supervisor's Name :
Telephone ;
3. Years employed/duration Narma of Address/Phone Fosition Nei Satary per annum
Organisation / (Excluding allowances)
Company
From To Starting
Final
Description of your work ;
Reason for leaving : Supervisors Name :
Telephone :
Total working expertience years Salary expectation :

Piease note that in evaluating your candidature ASEAN Se
employer(s) for references. It is not aur

expressly authorize this.

Have you any objections to our making inquiries of your present employer?

Please note, however, that before makin
prasent and previous employers.

crefariat reserved the right to approach your previcus
poticy o approach your present employer al the evaluation stage unless you

Yes No

g an offer of employmant ASEAN Secretariat is required to contact both your

V.SKILLS

Remarks
{for computer refated pesiton)
Softwares :
Language Speak Read Mrite
Fair Geod Fluent Fair Good Fluent

Other
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Cettification/Seminar/Course
On the Job Traiing/Training

Description/Type

institution Placa/location

Duration

Have you been charged for committing to any crime? If yes, please explain,

"ATe YU & member of [abour organization or pofiical party? ¥ yes, please state fe name, address and your posiion i the

organization.

Employment by the ASEAN Secretariat may require assignment and trave! fo any
atea. Have you any disabiities o resenvations that may restrict your acivitiesin.~~ | |Yes

this respect?

if ves, please explain.

o

Are you under any obligation to retum/stay in the service of your company in [ |Yes
recognition of sponsored training or education? ‘

| DND

Please show your pasition at your curent job in an organization chart

ifihis space nat enough, please use next page.

Plezze mention three (3) references

No.

Name

Occupation

Address & Email

Telephone

I hereby cerlify that the above information is frue and comect. | agree that any misinterpretation made in this application

for the purpose of securing employment shafl be grounds for termination or denial of employment. Final appointment wil
be subject to a physical examination

Applicant's Signature ;




